ITPOEKT

|

YKPAITHA
KO3EJEIbKA CEJUIIHA PAJA
KO3EJEIBKOI'O PAMOHY
YEPHITIBCHhKOI OBJACTI
PIINEHHSHA

(uricTHAAIATA cecisi BOCBMOTO CKIUKAHHS)

2018 poky

cMmt.Ko3enenn

Ne - /VIHI
«IIpo 3aTBepa:keHHs PeriiaMeHTy HEHTPY HAJAHHSA

aaminicrpaTuBHux nocayr Kosenenbkoi

CEJIMIIHOI paau 00’€IHAHOI TEPUTOPiaTbLHOI TPOMaIN»

BianosinHo no crateit 26, 54, 59 3akony Ykpainu «IIpo MicuieBe caMoBpsiyBaHHS B
VYkpaini», 3akony Ykpainu «IIpo aamiHicTpaTuBHI mociyru», [IpuMipHOro periiameHrty
IEHTPY HaJaHHS aaMIHICTPATUBHUX TMOCIYT, 3arBepmkeHoro IlocranoBoto KaOinery
MinictpiB Ykpainu Bim 01 cepmuas 2013 poky Ne 588, BpaxoByrOUM BHCHOBKHM Ta
peKoOMeHaIlli MOCTIHHOT KOMICIi CENUIHOI pajgu 3 MUTaHb OCBITH, OXOPOHH 3J0POB’S,
KyJbTYPH, COLIAIIBHOTO 3aXUCTY HACEJIEHHS, 3aKOHHOCTI Ta MPAaBOMOPAJIKY, CECisl CEIUIIHOT
paau,

BUPIIINJIA:

1.3arBepautu PernaMeHT HeHTpY HaJaHHA aaMiHICTpaTuBHUX Tnocayr Ko3zeneubkoi
CEeJIUITHOT paii 00’ €IHAHOT TEPUTOPIATILHOI IPOMAIH 3T1HO 3 JOJIATKOM.

2. HavanpHUKY TIEHTPY HaJaHHS aJMIHICTPATUBHHX MOCITYT CEIHIIHOI Ayl OTMPUITIOHUTH
naHe pimeHHs Ha odimiiHoMy caiti  Kozememnkoi cenmumHoi  pamu 00 eaHAHOT
TEPUTOPIATHLHOI TPOMAJIH.

3.KoHTposb 32 BUKOHAHHAM 11HOTO pitieHHs okinacTu Ha kepiBHuka [[HAITy C.B.Komony.

CenuuHuii rojaoBa O.b. ImutpeHko



JlomaTok

JI0 PIIICHHS cecii
Ko3enenpkoi cenuiiHoi paau

BOCHMOTO CKJIMKaHHS
BT 2018 poky
Ne - /VIHI

PernamenT LleHTpy HagaHHA aAMiHICTPATUBHUX MOCIYT

Ko3zesenbKkoi ceJiMuHol pajau

1. 3arajbHi M0JI0KEeHHA

1.1. Pernmament LlenTpy HagaHHs agmiHicTpaTUBHUX nociyr Ko3zenerpkoi cenuniHoi pagu
(mam - PermameHT) po3po0iieHO BiANOBIIHO A0 3akoHy Ykpainu «IIpo aamiHicTpaTHBHI
HOCIYTU», 3 ypaxyBaHHAM [IpUMIpHOTO periiaMeHTy LEHTPY HaJaHHS aJMiHICTPaTUBHHUX
nociyr, 3aTBepakeHoro [locranosoro Kabinery MinictpiB Ykpainu Bin 01 cepmust 2013 p.
Ne 588 (3 HacTynHUMU 3MiHAMH).

Lleii PernmameHnT BuU3HAauae TOpPAJOK opranHizamii  podborm  LleHTpy HajmaHHsA
aamiHicTpatuBHUX nocayr Kozenenpkoi cenumnoi paau (nam — Lentp, HHAIT), nopsaox
nii agminictpatopiB LleHTpy Ta iX B3aeMopii 13 cy0'ekTaMu HaJaHHS aIMIHICTPATUBHHUX
HIOCIIYT.

1.2. PermameHT € HOpPMAaTUBHUM aKTOM, PO3pOOJICHUM Ha OCHOBI YMHHOTO 3aKOHOJIaBCTBA
VYkpainu 3 BpaxyBaHHiAM Permamenty po6otu Kozeneupkoi cemumuoi pamu Ta i
BUKOHABUMX OPTaHiB, SIKMM BU3HA4Ya€ 3acajay JMiIsUTbHOCTI Ta B3a€MOJIIi OpraHiB BIAQJH, SKi
HAJAI0Th aJIMIHICTPATUBHI TOCIYTH, OpTaHi3aIlli TOKyMEHTOOOITY Ta MOPSAIKY 3A1MCHEHHS
MOHITOPUHTY 3a HAJICKHICTIO HAJaHHS aJMIHICTPATUBHUX TMOCIAYr 3a MPUHIUAIIOM
OpraHi3aiiiHoi €THOCTI.

1.3. 3arBepkeHHSI Ta BHECEHHsS 3MIH 10 PermaMeHTy 3I1HCHIOETBCS 3a PIIIEHHSIM
Ko3enenpkoi cenuiHoi paau.

1.4. lotpumanHs nosioxkeHb Pernamenty € o6oB'si3koBuM 111 Beix npauiBHukiB [THAILy, a
TaKOX JJIs Cy0’€KTIB HaJIaHHS aMIHICTPATUBHUX TIOCITYT B YaCTHHI HAJAaHHS BIAMOBIIHUX
nociyr yepe3 Llentp.

1.5. Hapmanua agMmiHicTpaTUBHUX Tochyr y LleHTpi 3A1iCHIOETBCA 3 TOTPUMAHHIM TaKUX
MIPUHITUTIIB:

- BEpXOBEHCTBA IIPaBa, y TOMY YUCJ1 3aKOHHOCTI Ta IOPUANYHOI BU3HAYEHOCTI;
- CTaOLIBHOCTI;
- PIBHOCTI MIEpe]l 3aKOHOM,;

- BIZIKPUTOCTI Ta MPO30POCTI;



- ONIEPATHUBHOCTI Ta CBOEYACHOCTI;
- TOCTYIHOCTI 1H(opMallii mpo HaJaHHS aAMIHICTPATUBHUX MTOCIIYT;
- 3aXMINEHOCTI IEPCOHATBHUX JTAHUX;

- palioHaJIbHOI MiHIMI3aIll KUIBKOCTI JJOKYMEHTIB Ta MPOIEAYPHUX J1H, 1[0 BUMAraroThCs
JUTSL OTPUMAaHHS aMIHICTPAaTUBHUX ITOCIYT;

- HEeYMEePEIKEHOCTI Ta CIIPAaBEIJIMBOCTI;
- TOCTYITHOCTI Ta 3pYYHOCTI JiJ1sl Cy0’€KTiB 3BEPHEHHSI.

1.6. TepMminu, siKi BUKOPUCTOBYIOThCSI y IIbOMY PermaMeHTi, BKMBAIOTbCS Y 3HAUCHHSX,
HaBeJeHNX Yy 3akoHax Ykpainum «IIpo wmicieBe camoBpsigyBaHHS B YkpaiHi», «IIpo
aZMiHICTpaTUBHI ocoyru», «[Ipo mo3BiIbHY cucTeMy y cdepl rocrnoaapchbkoi AiSUTbHOCTIM,
«IIpo nepxkaBHy peecTpallito IOPUAWYHUX 0CI0, (I3UYHUX OCIO-TIANPUEMIIIB Ta
rpomMajacbkux QopmyBaHb», «lIpo mepkaBHy peecTparlito pedoBHUX MpaB Ha HEPYXOMeE
MaiHO Ta iX 00TsbKeHb», «IIpo JepxaBHy peecTpaliio akTiB LUBUIBHOIO cTaHy», «lIpo
CBOOO/Ty TepecyBaHHS Ta BUIBHUI BUOIp MICIS IPOXKUBAHHS B YKpaiHi».

1.7. [logaHHs BX1JJHOTO MAKETy JOKYMEHTIB HA OTPMMAaHHS aJIMIHICTPATUBHOI TIOCIYTH, SKa
HagaeThes uepe3 [IHAIL Ta mepegada BUXIHOTO MAaKETy JOKYMEHTIB Cy0’€KTY 3BEpPHEHHS
3niicHIOeThCs BUKITIOUHO B [IHAITL, B TOMy 4yucii B ioro TepuTopiaabHUX MIAPO3AiIax YU
Ha BIIJIAJICHUX MICIAX JJI1 pOOOTH aIMIHICTPaTOPiB.

1.8. Yac mnpuiiomy cy0’ekTiB 3BepHEHb y LleHTpi, HOoro TepuTOpiaTbHUX MiAPO3/LIIB,
BIIJAJICHUX MICUb I8 poOOTH aaMmiHicTpaTopiB Takoro LleHTpy (B pasi iX yTBOpEHH:)
3aTBEPIKYETHCSI OPraHoM, 0 yTBOpUB LIeHTp, 3 ypaxyBaHHSIM BHUMOI 3aKOHY YKpaiHH
“ITpo agMiHICTpaTUBHI OCIYTH .

1.9. Ilepenik aaMiHICTpAaTUBHUX TMOCIYT, SK1 HagaroTbes udepe3 Llentp (mami — Ilepenik),
dopmyeThesi kepiBHukoM [IHAIly 3 ypaxyBaHHSM MpOMO3HINM 1 3ayBakeHb CyO €KTIB
HaJaHHS aJMIHICTPATUBHUX MOCIYT, Ta BU3HAYAETHCS CEITUIIHOIO PAJIOL0.

1.10. ®dopmu iHpoOpMAIIHHUX 1 TEXHOJIOTIYHUX KapTOK, OMHUCIB BXIJIHUX T[aKeTIB
JOKYMEHTIB, CYIPOBIJIHHMX JIMCTIB, JINCTA-MPOXOIKEHHS, NTOCTAHOB 1 MPOTOKOJIB IIOAO
aJMIHICTPATUBHOI BIAMOBIAABHOCTI TOIIO 3aTBEPAKYIOTHCS CEJIUIIIHUM TOJIOBOIO.

2. Bumoru 10 npuMilieHHs, B AKOMY po3mimnyerbes LlenTp

2.1.Ha Bxomi g0 npumimenns (0yaismi) IIHAIly po3MingytoTbcs BuUBICKa 3
HaliMmenyBanHaAM Llentpy. B OyaiBai mpu Bxoai B mnpuMmilieHHs LleHTpy € BuBIcKa 3
HaliMeHyBaHHAM L{eHTpy Ta Tabnuuka 3 iHpopMmailiero mpo rpadik ioro poOOTH (MPUHOMHI
rOJIMHU Cy0’€KTIB 3BEPHCHHS).

I'padix poboTH LIEHTPY:

- Tloneninok — yeTBepr - Bixg 08.00rox. no 17.00 ron. ;
- IDsgTauns - 817 08.00 rox. mo 16.00 rox.;
- OO6iaHs nepepra - B1g 13.00 roxa. mo 13.48 rox.

I'padik npuitHATTS Ta BUAAYl TOKYMEHTIB:
- Tloneninok — yeTBepr - B1g 08.00rox. no 16.00 ropx. ;



- IDsgTHuns - 11 08.00 rox. mo 15.00 rox.

Bxin no llentpy, oGnamToBaHWii maHmycoM mjisi oci® 3 OOMEXEHUMH (I3UIHUMHU
MO>KJIMBOCTSIMH Ta 3pYYHHMH CXOJaMH 3 TIOPYIHIMHU.

Ha npunerniit go LlenTpy Tepurtopii nepenbadaeTbes Miciie Jyisi O€30IJIaTHOI CTOSHKH
aBTOMOOUIBHOTO TPAHCHIOPTY CyO’€KTIB 3BEpPHEHHSI.

2.2. Ilpumimenss Llentpy, 3a noTpedu, NOALIAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHUHHU.

2.2.1.Y BIAKpHUTIA YacCTHHI 3A1MCHIOETHCA MPHUIOM, KOHCYJIbTYBaHHSA, 1HGOPMYBaHHSA Ta
oOciyroByBaHHs1 Cy0’€kTiB 3BepHeHHs mpauiBHukamMu Llentpy. CyO’ekTH 3BepHEHHS
MaroTh 0€3MEePenIKOHIA JOCTYII A0 Takoi yacTuHH LleHTpy.

Bigkpura yacTtuHa BKIIFO4Yae Mmicie (Miciisg) JJIsl: OUiKyBaHHS Ta 1HGOPMYBaHHS CyO’€KTiB
3BEPHCHHS, a TAKOXK IS MPUAOMY Ta 0OCITyTOBYBaHHSI.

Biakputa yactiHa po3MIlLy€eThCA Ha MEPIIOMY TToBepci OyAiBIi.

2.2.2. 3akpuTa 4acTMHA MPU3HAYEHA BUKJIIOYHO JJI ONpPAIlOBAHHS JOKYMEHTIB, IMOIITH,
Ha/JaHHSA KOHCYJIbTallli Ta 3J1ACHEHHS MOINEPEAHbOrO 3amucy CyO’€KTIB 3BEpHEHHS Ha
IPUIOM 3a JOMOMOTOIO 3ac001B TeJIeKOMYHIKaIlli (TeraedoHy, eJIeKTPOHHOI MOIITH, 1HIIUX
3ac001B 3B’SI3Ky), a TaKOX 30€pekeHHs JOKYMEHTIB, CIpaB, KypHaJiB 00JIKYy/peecTparllii
(po3MilIeHHS apXiBY).

Bxin o 3akputoi yactunu L{eHTpy, K10 BOHA PO3TAIIOBAaHA BIJOKPEMIIEHO BiJ BIIAKPUTOT
YaCTUHHU, Cy0’€KTaM 3BEPHEHHS 3a00pOHIETHCSL.

2.3. Y llentpi crtBOproeTbes cekTop 1H(MOpMyBaHHS (peueriiis) a00 BU3HAYAETHCS
npaiiBHUK (MpaiiBHUKKA) BIAMOBIAANBHI 32 MEPIINI KOHTAKT 3 Cy0’€KTaMu 3BEpPHEHHS, iX
3arajgpHe 1H()OPMYBaHHS Ta KOHCYJbTYBaHHS 3 MUTaHb poO0oTH LleHTpy.

2.4.Y Uentpi ans iHhopmyBaHHS Cy0’€KTIB 3B€pPHEHHS Ta OUIKYBaHHS 3a0€3MeUyeEThCS:

po3MillleHHs1 1H(QOPMALITHUX CTEHAIB, a TaKoX y pa3l MOXIMBOCTI - IH(OpMaIiiHi
TEPMIHAIM B 3PYYHOMY JJId MEPEeryiaay MiCIll, [0 MICTITh AaKTyallbHy, BUYEPIIHY
iH(pOopMaIrito, HeOOXITHY JJIsl OJIePKAHHS AIMIHICTPATUBHUX TOCIYT.

oONamTyBaHHs MICISIMU /I O4diKyBaHHS (He MeHie 10), a TakoX CTOJIaMH, CTIIBIIMU Ta
KaHICISIPCHKUMHU  TOBapaMH Il 3allOBHEHHS CyO’€KTaMW 3BEPHEHHS HEOOXITHHMX
JTOKYMEHTIB.

2.5. Jlns BUCIOBJIEHHS Cy0’€KTaMU 3BEPHEHBb 3ayBaKEHb 1 MPOMO3HUIIN MO0 SKOCTI
HaJaHHS aJMIHICTPATUBHUX Mocayr LleHTp o0namroByeThCsl BIAMOBIIHOIO CKPUHBKOIO Ta
KHHUTOIO BIATYKIB 1 IPOMO3UIIIH, sIKa PO3MILIY€ETHCS HA BUAHOMY Ta Y JOCTYITHOMY MICIIi.

2.6.Po6oul Mics agMiHICTpaTOpiB Ta CyO’€KTIB HAJaHHS aJMIHICTPATUBHHUX IMOCIYT IS
npuiioMy cy0’€KTiB TOBHMHHI OyTH OOJAIITOBaHI 3a NPUHIMUIIOM BIAKPUTOCTI 1 MarTu
iH(MOopMaIliiiHy TabJIMUKY 13 3a3HaYE€HHAM HOMEpPA TaKoro MicIls. Jl01aTKOBO pO3MINIYETHCS
iH(pOopMaIris po Mpi3BHIIE, IM 51, IO 0ATHKOBI Ta MOCay MPaIliBHUKA.

2.7. Binkputa yactuna npuminieHHs: [IIHAIT noBuHHa OyTH TOCTaTHBOIO JIJIsl 3a0€3MEUCHHS
3py4yHUX Ta KOM(OPTHMX YMOB [JIsi TIpUiOMYy CyO’€KTiB 3BEpHEHHS 1 pPOOOTH



aMIHICTpATOpIB Ta CyO’€KTIB HaJaHHSA aaMiHicTpaTuBHHX mociyr LlenTtpy 1 ii mioma
NOBHHHA CTAHOBHUTHU He MeHIe 50 KB.M

2.8. Ha indopmamiiinux creHgax Ta iHGoOpMamiiHUX TepmiHamax (y pasi  ix
HAsIBHOCTI) PO3MIITY€eThCs 1HPOopMalis, 30kpema, mpo:

a) HaiiMenyBaHHs lleHTpy, #oro Micle3HaXOKEHHS Ta MIiCIIE3HAXOKEHHS HOT0
TEPUTOPIATBHUX MMIAPO3UIIB, BIAJAICHUX MICIb 11 poOoTH aamiHicTparopiB LleHTpy (B
pa3i ix yTBOpeHHs), HoMmepu TenedoHIB IS JAOBIAOK, (akcy, aapecy BeO-cauTy,
CJICKTPOHHOI TIOIITH;

0) rpadik pobotm lleHTpy, HOTO TEepUTOpiaTbHUX MIAPO3ILTIB, BIAMAICHUX MICIb IS
pobotu anminicTpaTopiB LleHTpy (B pasi iX yTBOpeHHs) (MPUIOMHI JIHI Ta TOJAWHU, BUX1IHI
JUH1);

B) MepesiK aaMIHICTPAaTUBHUX MOCHYT, sKI HagaroTbea depe3 Llentp, Woro TeputopiaibHi
HPO3UTH, BIIAJICH] MicIsl [Jisi poOoTH anMiHicTpaTopiB LleHTpy (B pasi ix yTBOpeHHS),
Ta BIAMOBIIHI 1H(GOpPMALIHHI KAPTKHU aIMIHICTPATUBHUX MOCIIYT;

I‘) CTPOKH HaJdaHH:A aI[MiHiCTpaTI/IBHI/IX IIOCJIYT,

n) OJIaHKW 3asB Ta I1HIIMX JOKYMEHTIB, HEOOXITHUX JUISI 3BEPHEHHS 3a OTPUMaHHSIM
aJAMIHICTPaTUBHUX MOCIYT, a TAKOX 3Pa3KH iX 3aIlIOBHEHHSI;

€) IUIaTDKHI PEKBI3UTH ISl OIUJIATH IUIATHUX aJIMIHICTPATUBHUX MOCIYT;
€) CYNyTHI MOCTYTH, SIKI HAIaIOThCs B ipuMitieHH1 LleHTpy;

) Tpi3BUIEe, 1M’s, MO OaThbKoBI KepiBHHMKA lleHTpy, KoHTakTHiI TenedoHu, aapecy
€JIEKTPOHHOI TOIITH;

3) KOPUCTYBaHHS 1HOpMAIIHHUMU TepMiHaiamu (y pasl iX HasiBHOCTI);

M) KOPUCTYBAaHHS aBTOMAaTU30BaHOIO CUCTEMOIO KepyBaHHs 4eproro (y pasi ii HassBHOCTI);
1) [Tonoxxenns npo LleHTp;

i) Pernament Llentpy.

2.9. Ilepenik agMiHICTpaTUBHUX IMOCIYT, SIK1 HaJal0Thes yepe3 LleHTp, ioro TeputopiaibHi
MIIPO3A1IH, BiIJANEH] Micls Ajig poOoTH aamiHicTpartopiB LleHTpy (B pasi ix yTBOpEHH:),
MOBUHEH PO3MIILYBaTHCS y AOCTYIIHOMY Ta 3pYyYHOMY JJisi CyO’ €KTIB 3BEPHEHHS MICII.
AJMIHICTpaTUBHI MOCIYTH B EPEIIKY TPYMYIOTHCS 32 MOACIUTIO )KUTTEBUX CUTYallii Ta/abo
chepamMu MPaBOBITHOCUH (3aKOHOJABCTBA), Ta/ab0 cy0’ekTaMu HaAaHHS aaMIHICTPATUBHUX
HOCITYT.

2.10. bnanku 3asB, HEOOXiJHI JJs 3aMOBJICHHS  aJMIHICTPaTUBHUX  IOCIYT,
PO3MIIIYIOTBCS Ha CcTOjax abo crenakaX 13 BUIBHUM JIOCTYIIOM JO HHUX CYO’ €KTIB
3BEPHEHHS.

2.11. Ocobam 3 oOMexkeHUMH (HI3MUHUMHU MOKIIMBOCTSIMH 3a0€3MeUyETHCS BIIbHUIM JOCTYTI
1o iHdopmarlii, 3a3HayeHOi B I[OMY pO3JLI, IUIAXOM pO3MIIICHHS OYyKJIETIB,
iHpOpMallIMHUX JIMCTIB Ha CTEHIAX, IHIIMX HEOOXIIHUX MaTepiajiB, HaJAPyKOBAaHUX
mpudTom bpaiis.



VY pa3i MOXKJIMBOCTI Ha 1HPOPMAIIIHHUX TepMiHAJIaX PO3MIIIYETHCS T0JIOCOBa iH(OpMAIIis
Ta BizeoiHpopMallis, a TaKOXK 3AIMCHIOETbCA 1H(GOPMYBaHHS IHIIUMH CIOCOOAMH, SIKI €
3pYYHUMH JIJIs1 OC10 3 0OMEKEHUMU (HI3UYHUMH MOKIIMBOCTSIMHU.

2.12. Ha ocHOBI y3roJiK€HHUX pillleHb 13 Cy0’€KTaMM HaJaHHA aAMIHICTPATUBHUX IMOCIYT Y
pobori IleHTpy MOXyTh OpaTH yd4acThb TMPEJICTaBHUKH  CYO’€KTIB  HaJIaHHS
aJIMiHICTPATUBHUX MOCIYT JJIs HaJaHHS KOHCYJIbTAIlIH.

2.13. YV npumimienHi LleHTpy Ha OCHOB1 y3roJKEHUX PIllIEHb 13 CyO’€KTaMU HaJaHHA
aJIMiHICTPATUBHUX MOCITYT KOHCYJbTAIl Ta MOCIYyTH MOXYTh HaJIaBaTUCS O€3MOCEPeTHBO
peJACTaBHUKAMHM Cy0’€KTIB HaJlaHHs aJMIHICTPAaTUBHUX TOCIIYT.

3.Indopmaniiini i TEXHOJOTIYHI KAPTKH aAMIHICTPATUBHHUX MOCJIYT

3.1. Tnudopmariis mns cy0’ekTa 3BEpHEHHS IOJO HAJaHHS aIMIHICTPATUBHHUX IOCIYT
NnoJIaeThes B 1HGOPMALIMHUX KapTKaxX aaMIHICTPATUBHUX TOCIYT, a MOPSJIOK PO3IALY 1
BUPIIIEHHSI CMpaB IIOJ0 HAJaHHS KOHKPETHUX AaJMIHICTpATUBHUX TMOCIYr - Y
TEXHOJIOTIYHUX KapTKaXx.

3.2. IndopmMariiiHi 1 TEXHOJIOTIYHI KapTKHW aaMIHICTPATUBHUX MOCIYT PO3pPOOJISIOTHCS
cy0’eKTaMM HaJaHHA aIMIHICTPATUBHUX MOCIYT Ha KOXHY aJMIHICTPATUBHY IOCIYTY Ta
3aTBEPIKYIOThCA BIAMOBIAHO A0 3akoHy YkpaiHu «IIpo aaMiHICTpaTHBHI NOCIyTW» Ta
BUMOT JI0 MIITOTOBKU TEXHOJIOTTYHOI KAPTKU aJAMIHICTPATUBHOI MOCIYTH, 10 3aTBEPKEHI
KabGinetom MinicTpiB VYKpaiHu, a TakoX IHIIUX HOPMATUBHO-TIPABOBUX aKTIB, SKI
pErlaMeHTYIOTh HaJJaHHS aIMIHICTPATUBHUX MOCIYT.

3.3. KepiBuuk LlenTpy Mae npaBo BHOCUTH CyO’€KTOB1 HaJlaHHS aJMIHICTPATUBHOI MOCIYTH
MPOMO3HIIT 100 HEOOXIAHOCTI BHECEHHSI 3MIH 10 3aTBEPKEHHMX 1H(QOpMaliiiHUX Ta
TEXHOJIOTTYHUX KAPTOK aIMIHICTPATUBHUX MOCITYT.

3.4. ¥V pa3i BHECEHHs 3MiH JI0 3aKOHOJABCTBA IIOJI0 HAJaHHS aJMIHICTPATUBHOI MOCIYTH
cyO0’eKT 11 HaJllaHHA CBOE€YACHO 1HGPOPMYyE TMPO 1€ OpraH, 1o yTBopuB LleHTp, a Takox
kepiBHUKa LleHTpy, roTye mOpoImo3uIlli 100 BHECEHHS 3MiH 10 MEepeiKy IOCIyT, SKi
Hagatotbes  uepe3  [[HAIIL,  indopmamiiinux  Ta/abo0  TEXHOJOTIYHHUX  KapTOK
aMIHICTPATUBHUX MOCIYT 3T1JIHO 13 3aKOHOJIaBCTBOM.

4. IndopmyBaHHS Cy0’€KTIB 3BEPHEHHS

4.1. YV llentpi Moxe yTBOproBaTHcCs i1HGOpMALIMHUN miaApo3ain (BiAIUI, ceKTop) ado
BU3HAUYaTHCS TMocazoBa ocol0a [ HaJaHHS JOMOMOTHU CyO’€KTaM 3BEpHEHHS, iX
KOHCYJIbTYBaHHS 13 3arajIbHUX MUTaHb Opraxizailii podoTtu LleHTpy Ta mopsaky npuiiomy.

4.2. 'V indopmaniiinomy miapo3ain llentpy abo y mocamoBoi ocobu (KOHCYJIbTaHTA)
CyO’€KTH 3BEPHEHHSI MOXKYTh OTPUMATH:

- iHdopmMartiro momo AismpHOCTI [IHAII 1 agmiHicTpaTUBHUX MOCTYT;
- 3araJibHy KOHCYJIBTAIIIO 11010 KOHKPETHOI aIMIHICTPATUBHOI MOCIIYTH;

- JIONIOMOTY y KOPHUCTYBaHHI CHCTEMOIO PEryJjloBaHHS 4Yepru Ta 1HGOpMaIITHUMU
TepMiHanamu (y pasi iX HasIBHOCTI1);

- KOHCYJIbTAIIIO II0J0 MOPSIAKY BHECEHHs IIaTh (aJIMIHICTPATUBHOTO 300py) 3a HaJaHHS
IUTATHUX aIMIHICTPATUBHUX MOCIYT;



- 1H(opMaIlito 100 paXyHKIB 1 OAHKIBCBKMX PEKBIZUTIB ISl CIUIATH aIMIHICTPATUBHOIO
300py;

- BUX1THAH MTaKeT JOKYMEHTIB — Pe3yJabTaT MOCIYTH (SKIIO IS I[bOTO HE BU3HAYCHO 1HIITUI
OPSIIOK);

- IHIIly JIOTIOMOTY, sIka HeoOX1JHa iM mepea NpUUoMOoM B aJMIHICTpaTopa Ta sKa IMOB'sA3aHa
13 HaZaHHIM aaMiHicTpaTuBHUX mocayr y LIHATL.

4.3. Opran, o ytBopuB LleHTp, cTBOproe Ta 3abe3meuye poboTy BeO-caitTy LleHTpy abo
OKpPEeMOTo pO3aily Ha BeO-caiiTi opraHy, 1o YyTBOpuB lleHTp, 1€ pO3MINIyeETHCS
iHbopMallis, 3a3Ha4eHa Yy MyHKTI 2.8 I[bOT0 pPErIaMeHTy, a TaKoXX BIJOMOCTI MpO Miclie
postamryBaHHs LlenTpy (#ioro TeputopiadbHUX MiAPO3ALIIB, BIAIAJICHUX MiCLb A pOOOTH
agminictpatopiB lleHTpy (B pasi iX yTBOpEHHs), HaWOIMK4Yl 3yMUHKA TPOMAJICHKOTO
TPaHCHOPTY, 1HILIA KOPUCHA 17151 Cy0’€KTIB 3B€pHEHHS 1H(POpMALIisl.

4.4. Indopmariisi, sika po3MiIIyeThes B mpuMiiieHH1 LlenTpy Ta Ha BeO-caiiTi, mOBUHHA OyTH
aKTyaJbHOIO 1 BUUEPITHOKO.

[ndopmairis Ha BeO-caiiti LleHTpy Mae OyTH 3py4YHOIO JJis MOIIYKY Ta KOMIIOBAHHS.

4.5. Cy0’extaM 3BEpHEHHs, sIKI 3BepHyJucs 10 LleHTpy 3 BHKOpHUCTaHHSIM 3acO0iB
TEJIEKOMYHIKalIMHOTO 3B’SI3KY (TenedoHy, eneKTpOHHOI MOIITH, 1HIIUX 3acO01B 3B’SI3KY),
3a0€3Meuy€eThCs MOKJIMBICTh OTPUMaHHA 1HGOpMAIll Mpo HaJaHHS aJIMIHICTPATUBHHUX
MOCHYT y CHOCI0, aHAJIOTIYHUI CITOCO0Y 3BEPHEHHS.

4.6. Ilns BukoHaHHs1 GyHKIIN B 1HPopMaIiiiHOMYy Tiapo3Aiii ab0 KOHCYJITAHTOM MOXYTh
3aIydaTucs BOJOHTEPH Ta CTKEpHU 1 TMpaKTUKAHTH, OOOB'SI3KU SIKMX BU3HAYAIOTHCS
kepiBarkom [{THATI.

5. KepyBanns yeprorw y IIHAITI

5.1. 3 meroro 3a0e3medeHHs] 3PYYHOCTI Ta OMEPATHUBHOCTI OOCITYroBYBaHHS CYyO’€KTIB
3BepHeHb y [IHAII BxxuBaroTbest 3ax0/au AJi 3ar00ITaHHs] BAHUKHEHHIO YEpT, a Yy BUIAKY
iX BUHUKHEHHS — JJIs1 KEPYBaHHS 4€prolo.

5.2. Y pasi notpebu, y IHHAII 3abe3nedyerbcsi 3arajbHE KEpPyBaHHSI YEPror0 IUISTXOM
3ycTpidi cy0’€KTiB 3BepHEHHS (BIBIyBayiB) aAMIHICTpAaTOPOM ab0 1HIIUM IPEICTABHUKOM
(npamiBaukom) [THAIL.

5.3. V pasi 3anpoBaJDKEHHS aBTOMAaTHM30BaHOI CHUCTEMH KEPYBaHHS YEpProl0 Cy0’ €KT
3BEPHEHHS JIJIs IPUHOMY aJIMIHICTPATOPOM PEECTPYETHCS 3a JOIMIOMOTOI0 TEPMIHATY B TaKii
CUCTEMI, OTPUMY€E BIJMOBIIHUNA HOMEP y 4Yep3l Ta OUIKyE€ Ha MPUIOM. ABTOMATH30BaHA
CUCTEMa KEepyBaHHS UYEpProl0 MOXe TependaydaTd mepcoHiPikoBaHy peecTparlio cy0’ekTa
3BEpHEHHS (13 3a3HAYEHHSIM HOro Mpi3BUIIA Ta IMEHI).

5.4. 'V pa3i 3anpoBa/’)KEHHS aBTOMATU30BaHOI CUCTEMH KEPYBAHHS YEpPror0 aJMIHICTPATOP
a6o0 1HmMH npeactaBHuk (rpamiBHuk) [{HAIT 3a6e3neuyroTs HagaHHs Cy0’€KTaM 3BEpPHEHB
iH(hOopMaIii Mpo MmpaBuia KOPUCTYBAHHS TaKOK CHCTEMOIO, a 32 IOTPEOH - 10MOMAararTh y
KOPHCTYBaHHI HEO.
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5.5. Y HHAII moxe 3aiiicHIOBaTUCS TIONIEPEAHIN 3amuc cy0’ €KTiB 3BEpHEHb Ha MPUUOM 0
agMiHICTpaTOpa Ha TEeBHY BH3HA4YeHy JaTy (AeHb) Ta dYac, BIAMOBIAHO 10
npaBmi,BcTaHoBiIeHUX KepiBHUKOM [IHAIIL. Tlomepenniii 3amuc Moxe 3A1HCHIOBATHCS
IIUISIXOM 0co0ucToro abo TenedorHoro 3BepHeHHs 10 [[HAII Ta/abo missxoM eneKTpoHHOT
peectpariii Ha BeO-caiiTi [{THAII.

[TpuitoM cyO’e€KTiB 3BEepHEHb, SIKi 3apEECTPYBAIHCH 3a JIOMOMOTOIO MOTIEPEIHHOTO 3aIHCY,
3MIMCHIOETHCS Y BU3HAYCH] TOJUHHU.

VY pasi 3amizHeHHs Cy0’€KTa 3BEpHEHHS HA IMPUIOM 3a TIOTIEPEIHIM 3alMMCcOM OUTBI HIXK Ha
5 XBUJIMH TIOTIEPENIHIA 3aIUC aHYJIIOEThCA. Y I[bOMY BHUNAAKY CYO’€KT 3BEPHEHHS MOXKE
MOJaTH JOKYMEHTH B 3araJilbHOMy TMOpSAKY a0o 3ammcaTthcsl Ha TIEBHY JaTy Ta dYac
TIOBTOPHO.

5.6. Y IHIHAII mMoxyTh BUKOPHUCTOBYBATHCH IHIIIl THCTPYMEHTHU KEpPyBaHHS 4YEProro, sKi
rapaHTyIOTh JOTPUMAHHS NPUHLIUITY PIBHOCTI Cy0’€KTIB 3BEPHEHD.

6. IlpuitoMm BXiZHOI0 aKeTy JOKYMEHTIiB

6.1. IlpuiinaTTs BiAg cy0’eKTa 3BEPHEHHS 3asiBU Ta 1HIIUX JOKYMEHTIB, HEOOXITHUX IJIs
HaJaHHS aJIMIHICTPATUBHOI MOCIYTH (Jajll — BXIJHUM MAKET TOKYMEHTIB) Ta IMOBEPHEHHS
JOKYMEHTIB (pe3yJbTaTy HaJaHHS aIMIHICTPATUBHOI TOCIYTH, Jajl - BUXIJIHUN MaKeT
JIOKYMEHTIB) 37iicHIOeTbes BUKIIOUHO y [THAII abo #ioro tepuropiaibHUX MiAPO3/iiax,
BIIJTAJICHUX MICISIX JJI1 poOOTH aaMiHICTpaTOpiB Takoro L{eHTpy (B pasi ix yTBOpEHHS).

6.2. Cy0’ekT 3BepHEHHS Ma€ MpaBo MojaTu BXiaHui naket qokymeHTiB y [IHAII ocobucro,
B TOMY YHCJII 4Yepe3 YINOBHOBRXEHOrO TMpPEACTaBHUKA, HAJICIATH BXIAHUN MaKeT
JOKYMEHTIB TOIITOI0 (PEKOMEHJOBAaHMM JIMCTOM 3 ONKMCOM BKJaJeHHS) abo, Yy
nepeaoaveHuX 3aKOHOM BHUIIAKaX, 32 JIOTIOMOT'0F0 3aCO0IB TEICKOMYHIKAI[IMHOTO 3B’ S3KY.

3asBa JUIsi OTpUMaHHS aMIHICTPATUBHOI MOCIYTH B €JIEKTPOHHIN (OpMI MOJAETHCS Yepe3
€yHul nepKaBHUM TTOpTaj aAMIHICTPATUBHUX MOCTYT, Y TOMY YUCJI1 Yyepe3 IHTerpoBaHi 3
HUM 1H(QOpMaIilHI CHCTEMH JIEp>KaBHUX OPraHiB Ta OPTraHiB MICLIEBOI0 CAMOBPSAyBaHHS.

6.3. S0 BXIOHMM MakeT JOKYMEHTIB MOJAEThCS YIMOBHOBAXKEHUM IPEICTaBHUKOM
cy0’€KkTa 3BEpHEHHA, [0 HBOTO JOJAIOTHCA JOKYMEHTH, SIKI MIATBEPIKYIOTH 0CO0Y
MpEeJICTABHUKA Ta 3aCBIAUYIOTh HOTO MOBHOBAXEHHS (IOBIPEHICTh a00 1HIIMI JOKYMEHT,
1110 MOCBITYY€ BIIHOCUHU TIPEICTABHUIITBA).

6.4. ApamiHICTpaTOop TmepeBips€  BIANOBIAHICT IMOAAHOTO  TaKeTy  JOKYMEHTIB
iHOpMaIiHIA KapTIi aaMIHICTPATUBHOI TOCIYTH, 3a TMOTPEeOM — Haga€e JOTMOMOTY
Cy0’€KTy 3BEpHEHHS y 3alOBHEHI OJaHKy 3asiBU. Y BUMAJKY, SKIIO CYO €KT 3BEpPHEHHS
MPUITYCTUBCS HETOYHOCTEW a00 MOMMIIKM TPHU 3alOBHEHHI OJIAHKY 3asBH, aIMIHICTPATOP
MOBIOMJISIE 3asBHMKA TIPO BIJAIMOBIIHI HEIONIKM Ta, 3a MOTpeOu, Hamgae HEOOXIIHY
JOTIOMOTY y 1X BHUITpaBJICHHI.

3asBa, 1O MOAAETHCS JII OTPUMAaHHS aJAMIHICTPATUBHOI MOCIYTd, y pa3l norpedu
OTpPUMaHHS JOJATKOBOi 1H(opMalii BiJ I1HIIMX CYO’€KTIB, NOBHHHA MICTUTH 03Bl
cy0’€exTa 3BEpHEHHS Ha OTpPUMAaHHS Ta 30epiraHHs WOTro MEPCOHAIBHUX JIAHUX Y MeXkKax,
HEOOX1THUX JIJIsl HaJlaHHS aAMIHICTPATUBHOI MOCIYTH.



6.5. AIMIHICTpaTOp CKJIQJa€ OMUC BXiJHOTO MAKETy JOKYMEHTIB, Y SIKOMY 3a3HA4a€ThCS
iH(bOpMallig PO MepeiK JOKYMEHTIB, MOJaHuX Cy0’eKTOM 3BepHEHHs. OmHc CKIaaaeThes
y JIBOX MPUMIipHUKAX.

Cy0’€exTOB1 3BEpHEHHSI HAJA€THCA MPUMIPHUK OMHUCY BXIJHOTO MAaKEeTy MOKYMEHTIB 3a
MIMHACOM Ta MeYaTKO (IITaMIIOM) BIAMOBITHOTO aJMIHICTpaTopa 13 BIIMITKOIO PO JaTy i
qJac MOro CKIIaJaHHs, PEECTPAIliiHII HOMEp 3asBH 1 MEpENiK JOKYMEHTIB, IO JOMal0ThCS
1o Hel. JIpyruii IpUMIpHHUK OTTUCY BX1JHOTO MaKeTy JOKYMEHTIB 30epiracThcs B MaTepiagax
cnpaBu, y BuUNaaky 3actocyBanHs y I[HAII enexTpoHHOro ITOKyMEHTOOOIry — B
CJIEKTPOHHIH Qopmi.

6.7. AamiHICTpaTop MiJ Yac OTPUMAaHHS BXIJHOTO TMAaKETy JOKYMEHTIB 3000B’sS3aHUN
3’sicyBaTH OakaHl Ui Cy0’€KTa 3BEpHEHHS CHOcOoOM HOro MOBIIOMIJICHHS MPO pe3yibTatr
HaJaHHS aJMIHICTpaTUBHOI mociayru (TenedoHoM, 3acobaMu TMOLITOBOTO 3B A3KY,
€JIEKTPOHHOIO MOILITOK0 YM THIIMMU 3ac00aMU TEJIEKOMYHIKAILIITHOrO 3B 43Ky y BHUIIaJIKaX,
nepea0ayeHuX 3aKOHOAABCTBOM); a TakKoX OaxaHuil croci0 rmepeaadl cyO’€KTOBI
3BEpPHEHHS pe3yJbTaTy HaJaHHSI aJMIHICTPATUBHOI MOCIYTH(0COOMCTO YW 3aco0amMu
[OLITOBOIO a00 TENEKOMYHIKALIMHOTO 3B’S3KYy), MPO IO TAKOXK 3a3HAYAETHCA B OIMCI
BXI1JIHOT'O MAaKeTy JOKYMEHTIB.

6.8. AIMIHICTpaTOp 31MCHIOE pEeeCTpalliio BX1JTHOTO MAKETy JOKYMEHTIB IIIIXOM BHECEHHS
JAHUX JI0 JKypHaIly peectpailii (y rnarepoBii Ta/abo eneKTpoHHIH Gopmi).

[licnss BHECEHHs [OaHMX CIpaBl IPUCBOIOETHCA HOMEp, 3a SKUM 3A1MCHIOETbCS i
1IeHTU(1KALIIS.

6.9. Skimo BXiAHWM MaKeT JOKYMEHTIB OyJI0O OTPMMAaHO 3ac00amMH TMOIITOBOTO 3B’SI3KY,
aAMIHICTPATOp HE IMI3HINIE HACTYMHOTO JHS HaJCUiia€ Cy0 €KTOBI 3BEPHEHHS OIHC
BXIJTHOTO TIAKETy JTOKYMEHTIB €JIEKTPOHHOIO MOIITOI (HOoro BIJCKAaHOBAaHY KOIMID) YU
THIITMMU 3ac00aMU TeJIEKOMYHIKAIIIHHOTO 3B’ A3KY (32 MOXKJIUBOCTI).

6.10. Skmo mig yac NpUUHATTA BXIJHOTO MAaKETy JOKYMEHTIB aJIMIHICTPAaTOp BHUSBUB (DaKT
BIJICYTHOCTI OAHOTO 4YM  KIJIBKOX JOKYMEHTIB, HEOOXITHUX IS  OTPUMaHHS
aJMIHICTPaTUBHOT TOCIyTH (TepeadadeHoro 3aKOHOM Ta BIAMOBIAHOI i1H(MOPMAIIHOIO
KapTKOI0 aJMIHICTPATUBHOI TOCIyrH) Ta / ab0 OYeBHAHY TOMWJIKY, HETOYHICTh YU
HEMOBHOTY BIJIOMOCTEH, aaMiHICTpaTOp 3a BHUOOpPOM CyO’€KTa 3BEPHEHHSI IOBEPTAE
JIOKYMEHTH Cy0’€KTOBI 3BepHEHHs 0€3 peecTpartii sl yCyHSHHs HEJ0JTIKIB, 38 MOMKJIUBOCTI
— HaJla€ JOTOMOTY B iX YCYHEHHI, 200 peecTpye BX1IHUI MaKeT TOKYMEHTIB 3 HEJ0JIIKAMH.

6.11. Ilpu peectpanii BXiZHOTO MAaKeTy 3 HEAOJIKaMH Cy0’€KT 3BEpHEHHSI OJHOYACHO
NOBIJOMIIIETECA MPO MOTPeOy YCYHEHHS BKA3aHUX HEJOJIKIB Ta MOMEPEKAETHCS PO
AMOBIPHICTh HETaTUBHOTO PILIEHHS y BUMAAKY iX HE YCYHEHHA. KO cy0’€KT 3BEpHEHHS
HAJCWIA€ BXIIHUWA MaKeT JOKYMEHTIB 3ac00aMH MOILITOBOTO 3B’SI3KYy, BIH 1HPOPMYETHCS
IpO BHSBJICHI HEIOJIKM Yy BIAMOBIZHOMY IMOBIJOMJIEHHI — OMNMCI BXIJHOTO MaKETy
JIOKYMEHTIB, a 32 MOXKJIUBOCT1 TaKOX MOBITOMIISIETHCS TEIEPOHOM.

6.12. Bci nogaTkoBI TOKYMEHTH, B TOMY 4YHCII JOKYMEHTH Ha 3aMiHy, MOJArOThCs
cy0’extom 3BepHeHHs jumie udepe3 [IHAII / amminictparopa i3 (ikcamiero mux mid B
Marepiajiax CIpaBH Ta X)ypHasl peectpairii. [Ipu npbomy cy0’€KTOB1 3BEpHEHHS BHIAETHCS
JIOTIOBHEHUM OMHUC BXIJHOTO IMAKETy JOKYMEHTIB (Ha 3aMiHy) a00 BHOCATHCS 3MIHH Yy



paHiiie BuJaHui onuc. BHeCeHHs T0AaTKOBUX JOKYMEHTIB Ta / a00 TOKYMEHTIB Ha 3aMIHY
M1TBEPKYETHCS MIAMUCOM Cy0’€KTa 3BepHEHHS (YITOBHOBaYKEHOT'O MPEICTABHUKA).

6.13. YV Bumagky HeyCyHEHHS Cy0 €KTOM 3BEpHEHHS HEJOJIKIB BXIJHOTO TMaKeTy
JOKYMEHTIB, PIIIEHHS y CHpaBl MPUHMAETbCSI HA OCHOBI HAsIBHUX JOKYMEHTIB BiAMOBITHO
710 3aKOHY.

6.14. Ilicns peectpartii BXiJIHOTO TaKeTy JOKYMEHTIB ajMIHICTpaTop (GOpMye CIpaBy y
narepoBii Ta / abo enexkTpoHHIM ¢opmi, 3a MOTpedu (1 3a MOMKIMBOCTI)3IIMCHIOE il
KOITIFOBaHHS Ta / a00 CKaHyBaHHSI.

6.15. Indopmanito mpo BUMHEHI [ii aaMIHICTPATOp BHOCUTH 1O JIMCTA-TIPOXOKCHHS
CIpaBH y TamnepoBid Ta / abo eneKkTpoHHid ¢(opMi. JIMCT-IPOXOMKEHHS CIpPaBU TaKOX
MICTUTH BIZIOMOCTI TIpO TIOCHITOBHICTH MAili (eTamiB), HEOOXIMHWUX HJIs HaJaHHS
aJAMIHICTPaTUBHOI MOCIYTHU Ta 3aJy4YEHUX CyO’€KTIB HaJlaHHS aIMIHICTPATUBHOI MTOCIIYTH.

7. OnpaunoBaHHsl CIIPaBHU (BXITHOTO MaKeTa JOKYMEHTIB)

7.1.Y Bunajkax nepeadayeHUX pillIeHHSM CEIUILHOI paju, BIIMOBIAHO O 3aKOHOAABCTBA,
pILIEHHS PO HAJaHHS aAMIHICTPAaTUBHOI MOCIYTH NpuitMaeThes HeBiakiIaaHo y [IHATT.

7.2. Iicnst BUMHEHHS 1M, mepeadadeHux po3auioM 6 nporo PernmaMenty, aaMiHicTpaTop He
MI3HIIIE HACTyHHOro po0oYoro AHS IMIC/s OTPUMAHHS BXIJHOTO IAKETy JOKYMEHTIB
3000B’s13aHUI HampaBUTU (TMepelaTv) BXIAHUA MAaKeT JOKYMEHTIB Cy0 €KTy HaJaHHS
aJAMIHICTPaTUBHOI OCIYTH, 1O KOMIETEHIT SKOT0 HAJEKUTh MPUHUHATTA PILICHHS Y CIpPaBl
(Hamami — BUKOHAaBElb), MPO L0 POOUTHCA BIAMITKA Yy JIMCTI-MPOXOKEHHI CIpaBU 13
3a3HAYEHHSM 4acy, JaTH Ta MIANUCY NpeICTaBHUKA CyO’€KTa HaJaHHS aJMIHICTPATUBHOI
MOCJYTH, 10 SIKOTO ii HampaBJIEeHO, Ta MOCTABJIEHHSM IeYaTKu (IITaMmna) aaMiHICTpaTopa,
o0 mepeAaB BIANOBIAHI JOKYMEHTH. BimoMocTi mnpo mnepenady BXIJHOTO HaKeTy
JIOKYMEHTIB BHOCSITHCSI aIMIHICTPATOPOM IO JTUCTA-TIPOXOJKEHHS CIIPAaBU y MarepoBsiii Ta /
ab0 enexkTpoHHIN (opmi. B IUCTI-IPOXOKEHHSI BKAa3Y€EThCS KOHTPOJIbHA JlaTa BUKOHAHHS
MOCIIYTH.

7.3. Ilepenaua cnpas y nmanepoBiit popmi 3 LlenTpy 10 cy0’ekTa HaJaHHS aAMIHICTPATUBHOI
MOCAYTH 3JIACHIOETHCSI HE PIANIe OJHOTO pazy MpoTsAroM poOoYoro mHs, a 3
teputopiansHoro minpo3aity LIHAIL, BigmaneHoro wmicus ans poOOTH aAMiHICTpaTopa
Lentpy (B pa3i ix yTBOpEHHS) — HE€ Mi3HIIIE HACTYNMHOro podoyoro AHSA. Y pasi, SKIIO
Cy0’€KTOM HaJaHHS aJMIHICTPATUBHMX TOCIYTr € TEpPUTOplaJbHUN opraH (MIpO3/1ia)
[EHTPAJILHOIO OpPraHy BHUKOHABYOI BJIAJIU — CTPOKM Ta MOPSIOK Mepenadyi JOKYMEHTIB
BU3HAYAIOTHCS B Y3TOKEHOMY PIIICHHI.

7.4. OtpumaBiM crpaBy, CyO’€KT HaJaHHS aIMIHICTPATHBHOI MOCIHYTH (ajl TakoX —
BHUKOHABEI[h) 3000B’sI3aHMI BHECTHU 3aIMC MPO i1 OTPUMAHHS 13 3a3HAYEHHSIM JIaTH Ta 4acy,
a TaKOX IMpI3BUINA, IMEHI, MO OaThKOBI BIANMOBIAAJIBHOI TOCAAOBOI OCOOM 10 JIMCTa-
MIPOXOJIPKEHHS CIIPABU y ManepoBiii Ta / a00 eNEeKTPOHHIHN (opMi.

7.5. BukonaBeup 3000B's13aHUN BUPIMIMTH COPaBy y CTPOKH, BU3HAUYEHI TEXHOJIOTIYHOIO
KapTKOIO aJMIHICTPATUBHOI MOCIYTH 1 HE Mi3HIIIE HACTYIMTHOTO pOOOYOro JAHS 3 MOMEHTY



BUPIIICHHSI CIpaBH, c(pOpMyBaTH BUXIJHHWHA IMaKeT JOKYMEHTIB Ta HAMPaBUTH HOTO 0
ITHAII, mpo 110 BiH 3a3Ha4a€e B )KypHaJIl a00 €JIEKTPOHHOMY PEECTPI.

7.6. Anminictpatrop LHAIl y neHp HaAXOIKEHHS pe3yibTaTy BHUPIIICHOI CHIpaBU
(amMiHICTPaTUBHOI TOCIYTH) 3[IHCHIOE pEeECTpaliio BHUXITHOTO TAKETy JAOKYMEHTIB
IIUISIXOM BHECEHHS BIATIOBITHUX BIIOMOCTEH B JKypHaI a00 €IEKTPOHHUHN PEeCTp.

7.7. AnMmiHICTpaTHBHA TMOCYTa, IO MOTPeOye ACKUIBKOX MAii (eTariB) s 1i BUPIIICHHS Ta
103BOJIsA€ (TIepeadayvace) mapajiesbHe ONpallOBaHHS CIPAaBU JBOMA 1 OUIbIIE CTPYKTYPHUMHU
Miapo3aiIaMi (BUKOHABYMMHU OpraHaMu), CyO0’€KT HaJaHHS aJMIHICTPAaTHBHUX TOCTYT
3a0e3neyye MPOXO/KEHHS IMX il (eTamiB) y BCTAHOBICHOMY MOPSIKY BIAMOBIIHO O
TEXHOJIOTIYHOT KapTKU aJMIHICTPaTUBHOI TOCIyrd 0Oe3 ydacTi cy0’€KkTa 3BEpHEHHS —
[UIIXOM MDKBIAIOMYOi B3aeMoaii (B TOMY YHCHI, 32 MOXIJIMBOCTI, 13 3aCTOCYBaHHSIM
€JIEKTPOHHOTO TOKYMEHTO00ITY). J{71s 1IbOro MaTepiaiau CIpaBH UM iX KOIMii y manepoBiil Ta
/ abo eNekTpoHHIH (opmi OJHOYACHO TMepenarThesi Ta / abo HaACWIAIOTBCS yCIM
3aJlydeHHMM BUKOHABI[IM. 3BEJCHHS MAaTeplajiB CHPaBH 3IMCHIOETHCS BHKOHABLEM
(cy0’exTOM HaJaHHS AaJMIHICTPATUBHOI TOCIYTH), L0 yXBaltoe (a00 ToTye) KIHIICBE
pILIEHHS y CIIPaBI.

7.8. Cy0O’exT HaJlaHHS aaMIHICTPATUBHOI MOCIYTH, 32 MOTPEOH, OTPUMYE JTOKYMEHTU abo
iH(popMmamito, 0O MepedyBalOTh Yy BOJOMIHHI 1HIIMX aAMIHICTPAaTUBHUX OpPTaHiB,
MIINPUEMCTB, YCTaHOB a00 opraHizaiii, mo Hajaexatb A0 cepu ix ynpasiinHa. Take
OTpUMAaHHS 3IMCHIOETHCA 3a YMOBH HAsBHOCTI B Marepiajiax CIpaBU 3rojid (03BOJTY)
cy0’exkTa 3BEpHEHHS Ha 30MpaHHSA, BUKOPUCTAaHHSA Ta 30€piraHHs KWOro NEpPCOHAJIbHUX
JTAHUX y MeXaX, HEOOX1THUX JJIsI HAJaHHS aIMIHICTPATUBHOI ITOCITYTH.

7.9. BuxonHaBelp 3000B’S3aHUI PO3TISHYTH CHOpaBy Ta NPUUHATH MO HIA PIIICHHS Yy
CTPOKH, BU3HAYCHI 3aKOHOM Ta 3a(iKCOBaHI y TEXHOJIOTIYHIN KapTil aaMiHICTPATUBHOI
MOCITyTH.

7.10. KoHTpoab 32 IOTpUMaHHSIM BUKOHABLEM (BUKOHABLSAMM) TEPMIHY PO3IJIALY CIPaBU
Ta NPUAHATTS pIIEHb 3IIMCHIOETHCS aIMIHICTPATOPAMH, BIJIMOBIIHO O PO3MOALLY
000B’s13k1B kepiBHUKOM [THATI.

VY pasi BusBneHHs (axty ((pakrTiB) MOpyuieHHs IOAO0 PO3TISALY CHpaBU (BUMOT MO0
TEPMIHIB HaJaHHS aaMIHICTPATUBHOI MOCIYTH 3T1IHO TEXHOJIOTIYHOI KapTKU TOIO) abo
BHMOT JIF0YOTO 3aKOHOJIaBCTBA B MPOIIeC HAAaHHS aMIHICTPATUBHOI MOCIYTH IMOCATOBOIO
9y CIy*)OOBOIO 0Cc000I0 cy0’€KTa HaJaHHS aJMIHICTPATHUBHOI MOCIYTH aJAMiHICTPaToOp
3000B’s13aHUI HEBIAKIAAHO 1H(QOpMYBaTH Mpo 1ie kepiBHuka [[THATIL

7.11. Cy0’eKxT HalaHHS AAMIHICTPATUBHOI MOCIYTH 3000B’ A3aHUIA:

cBoedacHo iHpopmyBatu LleHTp mpo mepemkoau y JOTPUMaHHI CTPOKY PO3TIISALY CIPaBU
Ta IPUNHSATTI PIlLIEHHS, 1HII1 TPOOJIEMH, 1110 BUHUKAIOTH MiJ] 4ac PO3IJIsAly CIIPaBH;

HajaBaTW 1HGOpMAIl0 Ha yCHUHM a00 NHUCHbMOBHHM 3anmuT (y TOMY YHCII HUIIXOM
HAJCWJIAHHS Ha aJpecy eJIeKTPOHHOI MOIITH) aamiHicTpaTopa LleHTpy mpo xia po3risany
CIIPaBH.

7.12. Y pa3i, gKmo0 B XOA1 BUPIIICHHS CIOpPaBU BUSBICHO MIJACTAaBH ISl TIPUHHSATTS
HEraTUBHOTO (MOBHICTIO a00 YacTKOBO BIAMOBHOTO) Ui CyO’€KTa 3BEpHEHHS pIIICHHS,



BUKOHABEllb ITIOBUHEH BpaxyBaTH, YU MOXXE OTpUMaHHS BiJ CyO’€kTa 3BEpPHEHHS
JOJJaTKOBUX TMOSICHEHb, 1H(OpMAaIlii, JOKYMEHTIB MO3UTHUBHO BIUIMHYTH HAa 3MICT IIOTO
pillIeHHS, Ta BIATOBIMHO — 3a0€3MEYUTH MPaBO Cy0’ €KTa 3BEPHEHHS Ha y4acTh y MpOIeci
pO3TISiAy CHOpaBH Ta NPUUHATTA pilleHHA. byab-ske gogaTkoBe BHUTpeOyBaHHA Ta
OTpUMaHHs TMOSACHEHb, 1HOpMaIlli, JOKYMEHTIB BiJ Cy0’€KTa 3BEPHEHHS 3I1MCHIOETHCS
nuiie yepe3 [THAIIL

8. Ilepenaya pe3ybTaTy HAJAHHS AAMIHICTPATUBHUX MOCJIYT €y0’€KTYy 3BepHEHHSA

8.1. CyO’exkT HamaHHS aIMIHICTPATUBHOI TMOCITYTHM HEBIAKIAAHO, aje He Ii3HIIIe
HACTYIHOTO POOOYOro aHA micis OGOpMIICHHS pe3yibTaTy HaJaHHS aJMiHICTPaTHBHOI
nocinyru, (opMye BUXIIHUN MakeT TOKyMEHTIB Ta mepenae ioro ao Llentpy (iforo
TEPUTOPIATILHOTO MiAPO3ALTY, BIAaIEHOTO MicIs AJisi poOoTH anMiHicTparopa Llentpy (B
pasi iX yTBOpEHH:), PO L0 3a3HAYAETHCS B JIUCTI PO MPOXOKEHHS CIIPABH.

8.2. AamiHicTpaTop y J€Hb HAIXO/XKEHHS Pe3yJIbTaTy HaJaHHS aJIMIHICTPATHUBHOT MOCITYTH
3MIMCHIOE PEECTPAIlI0 BUXIAHOTO MAaKETy JOKYMEHTIB IIJISXOM BHECEHHS BIAMOBIIHHMX
BIJIOMOCTEH JI0 JIMCTA-MIPOXO/KEHHSI CIpPaBH, a TaKOX O BIJAMOBIAHOTO PEECTPY V
nanepoBiii Ta / abo eneKkTpoHHIM QopMi Ta MOBIIOMIISIE TPO pPE3yJbTaT HaJAaHHS
aJMIHICTPATUBHOI MOCIYTU CY0’€KTa 3BEPHEHHS y 3aMOBJICHHM HUM crociO (TenedoHOoM,
€JICKTPOHHOIO MOMITOIO YU 1HITUMHU 3aC00aMH TEJIEKOMYHIKAI[IHHOTO 3B A3KY).

8.3. Pesynbprar HagaHH aJAMIHICTPATUBHOT MOCIYTH (BUX1THUH MaKkeT
JIOKYMEHTIB)IIEPENAEThCA CY0’€KTOBI 3BEpPHEHHS OCOOMCTO (B TOMYy 4ucCai #oro / ii
IPEICTaBHUKY) TIPU TIpeJ1 IBJIICHHI JJOKYMEHTA, SIKHUW MOCBIAYYE 0CO0y Ta JOKYMEHTA, KU
MIATBEP/DKYE TIOBHOBWKCHHS  MpEJCTaBHUKA; abo, y BHMAAKax IepeadadyeHux
3aKOHOJIaBCTBOM, MEPEAAETHCS B IHIIMI 3pyUHUN AJid CyO’ €KTa 3BEpHEHHS CIOCI0.

[adopmartiss mpo naty OTpUMAaHHS BUXIAHOTO TaKeTa OKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYAEThCS B OMNHCI BXIJIHOTO TMAKeTa JOKYMEHTIB a00 B 1HIIOMY JIOKYMEHTI,
BU3HAYEHOMY OpTraHoM, 110 yTBOpHB LleHTp, 1 30epiracThcsi B MaTepianiax CrpaBu.

8.4. BigMoBa y MO3UTHUBHOMY BHpIIIEHHI CIPaBU IIOAO aJMIHICTPATUBHOI MOCIYTH
ohopMIISIETECA  CyO’€KTOM  HaJaHHA IHCHMOBO, 3 BH3HAYCHHSAM Iepea0adeHUX
3aKOHO/JABCTBOM MIACTaB Ui Takol BIAMOBU Ta iX OOIPYHTYBaHHSM, Ta JOJIYYaeTbCs 0
CIIpaBH.

[lucbmMoBe MOBiIIOMJIEHHSI Cy0’€KTa HaJlaHHS MPO BIAMOBY Y TO3UTHUBHOMY BHpIIIEHHI
CIIpaBU IIOJ0 HaJaHHS AIMIHICTPATUBHOI IMOCAYTU BUAAETHCA CYO €KTY 3BEPHEHHS Mij
ocoOucTuil mianuc abo HAACWIAETHCA TMOMITOI, NPO 10 CYO’€KT 3BEpPHEHHS
NOBIIOMIIAE€TbCA TeneoHOM a00 E€IeKTPOHHOIO MOIITOK Yy neHb peectpaumii y [IHAIIL
TaKOTO MOBIIOMJICHHSI.

8.5. V pa3i He3a3HaueHHs CyO’€KTOM 3BEPHEHHS 3pYYHOTO IS ceOe Croco0y OTpUMAaHHS
pe3ynbTaTy HaJaHHS aJIMIHICTpaTUBHOI mociayrd abo iHoro HeorpumanHs y IIHAII
MPOTSTOM JBOX MICSIIIB — Pe3yJbTaT HAJaHHS aIMIHICTPATUBHOI MOCIYTH HAJICHIAETHCS
Ccy0’€KTy 3BEpHEHHS 3aco0aMu TOIITOBOTO 3B’S3KY. Y pasi BIJICYTHOCTI BIAOMOCTEH MPO
MiCII€ TPOXXMBAHHS (MICIIE3HAXO/KCHHSI) Cy0’€KTa 3BEPHEHHS Ta BIJICYTHOCTI 1HIIO1
KOHTAKTHOI 1H(oOpMaIli — pe3yabTaT HaJaHHSA aJMIHICTPATUBHOI MOCIYTH 30epiraeTbcs
npoTsroM TpumicsuHoro tepminy y IIHAITIL, a motiMm nepenaeTscst Ha 30€piraHHs 10 apXiBy.



8.6. Y Bumajnky, SKIIO aJMiHICTpaTUBHA MOCITyra HAaJa€ThCsl HEBIIKIIAIHO, aIMIHICTPATOP
peecTpye iH(pOpMallio PO Pe3yNbTaT BUPIIICHHS CIIpaBU y KypHaui (y marneposiit Ta / abo
€JIEKTPOHHIN (opmi), HeraitHO (PpopMye BUXITHMN MAaKEeT JOKYMEHTIB Yy CIIpaBl Ta MEpeae
Horo cy0’€KTOBI 3BE€pHCHHS.

@dakT oTpuUMaHHS pe3ybTaTy HAJAHHS aJMIiHICTPATHBHOI IOCIYTH MiATBEPIKYETHCS
MIAMUCOM Cy0’ekTa 3BEpHEHHS (IpU OCOOMCTOMY OTpHMMaHHI) ab0 OTpUMaHHSIM
MOBITOMJICHHSI PO BpY4YeHHS (Y BUMAAKY HAMPABICHHS MOIITOIO).

8.7. BimnmoBimanpHICTh 3a CBO€YACHE Ta HAJEXKHE HAJaHHS aJMIHICTPATUBHHUX MOCTYT
HECYTh CyO0’€KTHM HaJaHHA TaKUX MOCIAYr Ta B MEXKax MMOBHOBAXEHb aaMIHICTPATOpH 1
KepiBHUK L{eHTpy.

8.8. Indopmariis mpo KOXKHY HaJaHy aaMIHICTPAaTHBHY MOCIYry Ta CIpPaBy y HamepoBii
(xomist) Ta/abo eNeKTpOHHIN (BiJICKaHOBaH1 JIOKyMEHTH) (GopMi, 30KpemMa, 3asiBa cy0’eKkTa
3BEPHEHHS 3 ONMMCOM BXIJIHOTO IMaKeTa JOKYMEHTIB Ta JIUCT MPO MPOXOKCHHS, KOMis
KBUTAHII1 MPO CIUIaTy aJMIHICTpaTUBHOro 300py (y pas3l IUIATHOCTI aaMiHICTPATUBHOI
MOCJIyTH), Komisg jJoBipeHocti (y pasi mnogaHHs a00 OTpUMaHHA JOKYMEHTIB
YIOBHOB)XEHOIO 0CO00I0), KOs pe3yibTaTy HaJaHHS aJMIHICTPATUBHOI TOCIYTH,
OpUTiHAJ Pe3yNbTaTy HaJaHHS aJMIHICTPATUBHOI MOCIYyTH, B pa3l HOro HEOTpUMAaHHS
cy0’€eKTOM 3BepHEHHs, 30epiraeThes y Llentpi.

8.9. Yci marepianu cipaBu 30€piraloThes y cy0'ekTa HaJaHHS aJIMIHICTPATUBHOI MOCTYTH.

CenuiHuii roiaosa O.b./Imutpenko



