i

VYKPATHA
KO3EJENBKA CEJNUIHIHA PAJIA
YEPHITIBCBKOI OBJACTI
PIIMEHHA

(m’sTHAAIATA Cecis BOCBMOTO CKIIMKAHHS)

28 xoBTHS 2021 poky
cmr.Kozenenp

Ne 12-15/V 111

[Ipo 3aTBepmkennsa Pernamenty pobotu
[lenTpy HamanHsg aaMiHICTPATUBHUX TMOCTYT
Ko3enenpkoi cenuiHoi paay y HOBIM peakinii

Bianosinno 3akony Ykpainu «IIpo agmiHICTpaTHUBHI MOCTYTH»,I0CTAHOBU
KaGinery MinictpiB VYkpainu Big 01 cepmas 2013 poky NeS88 «IIpo
3arBep/keHHs1 [IpumipHoro Pernmamenty LleHTpy HamaHHS aJIMIHICTPATHBHHX
nociyr» (31 3MiHaMu), Ta Kepyrouuch cr.26 3akony Ykpainu «IIpo wicrese
CaMOBpSIyBaHHS B YKpaiHi», CeJUINHA Paja BUPIMINIA:

1. 3arBepautu Permament po6otu lleHTpy HamaHHS agMIHICTPATUBHUX MOCIYT
Ko3enenpkoi cenuiHoi paay y HOBIM pefaKxilii, 3T1iIHO 3 JOJaTKOM.

2. BBaxarum pimieHHS TpuUAUATh TpeThoi cecii Kosenernpkoi cenmmmmaoi pamu
BocbMoro ckimkanHs Big 23.10.2019 poky Ne 164-33/VIII «IIpo 3atBepmkeHHS
Pernamenty poOOTHM IEHTPYy HaaaHHS aAMIHICTpaTUBHUX Tocayr Koszeneubkoi
CEJIMIITHOI paJii Y HOBIM peJlaKIlii», BBaXKaTH TaKUM, 1110 BTPATUIIO YUHHICTD.

3. Jlane pimieHHs1 HaOMpae YUHHOCTI 3 MOMEHTY HOT0 ONPHUITIOJHEHHS.

4.  KoHTpOJb 32 BUKOHAHHSIM JAHOTO PIllIEHHS MOKJIACTA HA TIOCTIHHY KOMICIO 3
MUTaHb OCBITH, OXOPOHU 37I0POB’S, KYJIbTYPH, COIIaJLHOTO 3aXUCTy HACEJICHHS,
3aKOHHOCTI Ta PAaBOMOPSIKY.

Cenuiauii rojgosa B.I1.bpurunens



JlogaTtok
JI0 PIIICHHS T’ ATHAALATOI cecii
Ko3enenpkoi cenuiHoi pajau
BOCBMOT'O CKJIMKaHHS

Bix 28 xoBTHS 2021 poky
Ne 12-15 /VII

PET'JIAMEHT

POBOTHU LIEHTPY HAJIAHHS AIMIHICTPATUBHUX MMOCJIYT
KO3EJEIBKOI CEJINIIHOI PAIN
(HOBa penakuin)

PO3A1JI 1. 3ATAJIBHI YACTHHA

1.1. Leit PernameHT BU3Hauae MOpsiioK opradizauii podotu LleHTpy HagaHHs
aamiHicTpatuBHuX nocayr Kozeneupkoi cemumuoi paau (mami — LHHAII abo
[lenTp), HOro TEpPUTOpIATBHUX MIAPO3AUIIB, BIAJAICHUX (y TOMY YHCII
NEPECYBHUX) pOOOYMX MICHb aIMIHICTPATOPIB, MOPAIOK I aJMIHICTPATOpPIB
LEHTPY Ta iX B3aeMOJII 13 cy0’ €KTaMH HaJaHHS aIMIHICTPATUBHUX MOCIYT.

1.2. YV npomy PermameHTi TepMiHM BXXMBAIOTHCS y 3HAYCHHI, HaBEJICHOMY B
3akoH1 Ykpainu «IIpo agmiHicTpaTUBHI MOCITYTH.

1.3. Haganua amMinictpatuBHux 1nocnyr 'y IHHAII  3midicHioeThest 3
JOTPUMAaHHIM TaKUX IPUHLIUIIIB:

BEPXOBEHCTBA MPaBa, Y TOMY YHCJIi 3aKOHHOCTI Ta FOPUINYHOT BUBHAYEHOCTI;
CTaOLIIBHOCTI;

PIBHOCTI TIEPE]T 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OTIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(hOopMAallii Tpo HaAaHHS aAMIHICTPATUBHUX MOCTYT;
3aXUINEHOCT] MEPCOHAIBHUX JIAHUX;

palioHaJIbHOI MiHIMI3alli KITBKOCTI JIOKYMEHTIB Ta MPOUEAYpHHUX MIid, IO
BHUMAararoThCs JJIsl OTPUMAaHH aIMiHICTPATUBHUX TOCIYT;

HEYNEePeKEHOCT] Ta CIIPaBEIIIMBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI /1715l Cy0’€KTIB 3B€pPHEHHS.

1.4. IIHAII y cBoiif nisanpHOCTI KepyeThecsi KoHCTUTyLI€I0 Ta 3aKOHAMU
VYkpainn, akramu [Ipesunenta Ykpainu 1 Kabinery MinicTpiB Ykpainu, aktaMmu
[EHTPAIBHUX Ta MICIICBUX OpPraHiB BHKOHABYOI BIAJH, OpPraHiB MiCIIEBOTO
camoBpsayBanHs, [lonoxxennsm npo Llenatp ta Permamentom pobotu llentpy.

PO3/ILJI 2. BAMOT'Y IO IPUMILLEHHSI, B IKOMY PO3MILYETHCS
HEHTP


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

2.1. IHAII po3MimyeTbcs B IeHTpalbHIA yacTuHi cMmT. Kozenemns B
3py4yHOMY i1 CyO’€KTIB 3BEpPHEHHsSI MICIll 3 PO3BUHYTOI TPAHCIIOPTHOIO

1H(PaACTPYKTYPOIO.

Ha Bxoai mo mpumimieHHs (OyAiBii) po3MIITyIOThCS BHUBICKA 3 MO3HAYCHHSM
“LlenTp HagaHHS aaMiHICTpAaTUBHUX nocayr’ abo “Llentp ii”, skxe nyOmtoeTbes y
TaKTWJIBHOMY BUIUIsiAl Ta Iupudtom bpaiinsa. Iloznauenns “Llentp HamaHHs
aamiHicTpatuBHUX nocayr’ Ta “Llentp ii” MOXyTh pO3MILLyBaTUCS OJTHOYACHO.

[lepen BXOAOM A0 NPUMILIEHHS PO3MIIIYIOTHCS TaKTHIbHI Ta KOHTPACTHI
MO3HAYKY JJ1s1 0C10 3 THBAIIIHICTIO 3 MOPYIIEHHSAMHU 30DY.

Bxin no npuminieHs UEHTPY, SIKU Ma€e CXOJU, MOBUHEH OyTH OOJIallITOBaHUIA
KHOIMKOI0 BHUKIMKY, TaHIyCOM Ta TMOPYyYHSIMH 3 000X OOKIB s o0cid 3
IHBJIITHICTIO Ta IHIIUX MaJOMOOUIBHUX TPYH HACEJICHHS, a TaKOX MICIIMH IS
TUMYACOBOTO PO3MIIICHHS IUTAYUX KOJISACOK.

VY mpuminieHH1 IeHTpy OOJAIITOBYEThCS CaHITaApHA KIMHATa 3 ypaxyBaHHSIM
noTped oci0 3 IHBATIAHICTIO, 30KpeMa THUX, IO IEPEeCYBAIOThCA Ha Kpiciax
KOJIICHMX, Ta 1HIIUX MaJIOMOOUTHFHUX TPYI HACETICHHS.

OO6mamtyBanHss 1eHTpy mno3HadeHHsM “Llentp ii”, HaBirauiiHUMH
TabnuuKamMu (TaOJIMYKaMH, SIKI BUKOPUCTOBYIOTHCS ISl OPIEHTYBAaHHS y LEHTPI),
MIKTOTpaMaMu 3/IIMCHIOEThCST 3a 3pa3kamu 3rigHo 3 noaaTkamu 1-4 IloctaHoBu
Kaobinery MinictpiB Ykpainu Ne 588 Big 01.08.2013 poky .

Jnst 030007€HHST CTIH PEKOMEHJOBAHE BUKOPUCTAaHHS KOJIbOPIB 3TiIHO
3 nogatkoM S5 IloctanoBu KabGinery MinicTpiB Ykpainu Ne 588 Bim 01.08.2013
POKY .

VY konpopl uM eremMeHTax MeOJIiB PEeKOMEHJIOBAHMM € BUKOPUCTAHHS Xoya O
OJTHOTO 3 KOJIbOPIB, IKUM 03JI00JICHO CTIHH IIEHTPY.

OOnamTyBaHHsI LEHTPY 3IIHCHIOETbCS 3 JOTPUMAHHSIM BHUMOT  IIIOJIO
IHKJIFO3UBHOCTI OyaiBeNb 1 cropyn, nepeadauenux Jlep:kaBHUMH Oy/1BEIIbHUMH
Hopmamu JIBH B.2.2-40:2018 “bynunku 1 cnopyau. [HKITI03UBHICTE OyAiBeNb 1
criopya. OCHOBHI TOJIOKEHHS CTOCOBHO 1X JIOCTYITHOCTI JiJIst 0Ci0 3 1HBAIIAHICTIO
Ta IHITUX MAJIOMOOUTEHUX TPYT HACEIICHHS.

Ha mpusermniit 10 neHTpy TepuTOpii 00IAIITOBYIOTHCS MiCIs Jisi 0€30I1aTHOT
CTOSIHKM aBTOMOO1JIBHOTO TPAaHCHOPTY CyO’€KTIB 3BEPHEHHS, 30KpeMa BiJIMOBIIHO
MO3HAYeH1 MiICUs Ji1 aBTOTPAHCIOPTHUX 3ac001B, SKUMH KepylTb (B SKHX
MepeBO3SATHCS) OCOOM 3 IHBAIJHICTIO, Y KUIBKOCTI, BHU3HA4YE€HIH 3aKOHOM
VYkpainu “IIpo ocHOBH collanbHOT 3aXUIIEHOCTI OCI0 3 IHBAIIIHICTIO B YKpaiHi™.
BynaiBni, MpUMILIEHHST Ta CTOSHKU LEHTPY OOJAIITOBYIOTHCS 3 YpaxyBaHHSIM
noTped ocid 3 IHBATITHICTIO Ta HIIMX MaJOMOOITFHUX TPYN HACEJICHHS 3T1IHO 3
BUMOTaMU BIMOBITHUX JIepKaBHUX OyMiBEIBHUX HOPM, CTaHIApTIB 1 mpaBwi. Ha
OPWIETINX BYJIUIAX PO3MINIYIOThCSA 1H(POpMAIIHI TaOIUYKH, HA SKHUX
3a3HAYa€THCS MICIIE PO3TAIlyBaHHS LICHTPY.

2.2. llpumimenns [THATII noninseTses Ha BIAKPUTY Ta 3aKPUTY YaCTHHH.

Y BIOKpUTIM  4YacTUHI  3AIMCHIOETBCS  NPUKMOM, KOHCYJIBTYBaHHS,
iHQopMyBaHHSI Ta OOCITYrOBYBaHHS CYO’€KTIB 3BEpHEHHS MpaIlliBHUKAMH LIEHTPY.
Cy0’exTH 3BepHEHHS MAaOTh O0€3MEePEIIKOIHUIN TOCTYII 0 TaKO1 YACTHHH LIEHTPY.

BinkpuTa yacTuHa BKIIOYAE:


https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n455
https://zakon.rada.gov.ua/laws/show/588-2013-%D0%BF/print#n501
https://zakon.rada.gov.ua/laws/show/875-12
https://zakon.rada.gov.ua/laws/show/875-12

CEKTOp NMPUHOMY;

CeKTOp 1HPOPMYBaHHS;

CEKTOp OYIKYBaHHS;

CEKTOpP 0OCITYyrOBYBaHHS.

Bigkpura yacThHa po3MINIY€EThCS Ha MEPIIOMY TOBepcl OYyiBiIl 3a YMOBHU
CTBOPEHHSI HaJI&KHUX YMOB [UJIsi O€3MEepeliKoHOTO JOCTymy Mg ocido 3
1HBAJIIHICTIO Ta 1HIIMX MAJIOMOOIIFHUX TPYI HACEICHHS IO MPUMIIIEHb Oy /IiBIi.

3akpuTa yacTHMHA MpPU3HAYEHA BUKIIIOUHO JJISl OMPAIIOBAaHHS JOKYMEHTIB,
MOIITH, HAJaHHS KOHCYJbTAIlM Ta 3M1MCHEHHS MOMEPEAHbOTO 3aMUCy CyO’ €KTiB
3BEpHEHHS Ha MpPUHAOM JO aJMIHICTPaToOpiB 3a JOMOMOIrOI  3aco0iB
TenekoMyHikamii (TenedoHy, €IeKTPOHHOI MOIITH, IHIIUX 3aco0iB 3B S3KY), a
TaK0X 30epeKeHHsI IOKyMEHTIB, CIIPaB, KypHaJiB 00JiKy/peecTpaiiii (pO3MIIICHHS
apxiBy).

BXi1 10 3aKpUTOi YaCTUHU UEHTPY Cy0’ €KTaM 3BEpHEHHS 3a00pPOHSETHCA.

3akpuTa YacTUHA MOXE PO3MIIIYBaTUCS Ha IHIIUX MOBEpXax, HK BIIKpUTA
YacTHHA.

2.3. Cektop npuiiomy 0OJIAIITOBYETHCSA MIPU BXO1 10 MPUMIIIEHHS HEHTPY. Y
HbOMY 3JIIACHIOETHCS 3arajbHe 1H(GOPMYBAaHHS Ta KOHCYJIBTYBAaHHS CYO’ €KTIB
3BEPHEHHS 3 MUTaHb pOOOTH LIEHTPY.

2.4. Cextop 1H(MOpMYBaHHS OONAIITOBYETHCA 3 METOI O3HAHOMIICHHS
CyO0’€KTIB 3BEpHEHHsS 3 MOPSAAKOM Ta YMOBAaMHM HaJaHHS aJAMIHICTPATUBHUX
MOCJIYT.

VY cekropi 1HPOPMYBaHHA PO3MILIYIOThCSA 1H(OpPMALIHI CTEHIU, MOCTEPH
(rutakatu) Ta/abo iH(popMaIliiiHl TEPMIHAIIA B 3pYYHOMY JJIsI IEPETJIsiAy MICI, 110
MICTATh aKTyallbHy, BHYEpHHYy iH(pOpMaIio, HEOOXiIHY [UIsl OJepKaHHS
aJMIHICTPaTUBHUX MOCIIYT, a TAKOXK 1H(POPMALIIO 100 MOXKIUBOCTEH OTPUMaHHS
MOCIAYr OH-JJAWH B €JICKTPOHHOMY BHIJISI, 1H(OpMAII0 IMOAO0 3IIHCHEHHS
KoHCysbTyBaHHs mianpuemiiB (“His. biznec”) (y pasi HpoBeACHHS TaKoOro
KOHCYJIbTYBaHHSI B TPUMIIIEHHSAX IEHTPY), 1H(MOpMAIlI0 MI0A0 3A1MCHEHHS
npuiiomy cy0’€KTiB 3B€pHEHHS 3 HaJIaHHs 0€301IaTHOT IPaBOBOi IonoMoru (y pasi
MPOBEJICHHSI TAKOTO MPUIOMY B MPUMIIICHHSX IEHTPY), a TaKOX 1H(OpPMAIIIO
HIOJI0 E€JEKTPOHHOIO ypsAAyBaHHS Ta EJIEKTPOHHOI JEMOKpaTii, PpPO3BUTKY
nM(POBUX HABMYOK Ta IU(GPOBUX NpaB TIpoOMaJsiH, LUPPOBUX IHHOBAIN Ta
TEXHOJIOT1M.

Cektop  1H(pOpMyBaHHS  OOJAIITOBYETHCS  CTOJaMH,  CTUIBILISIMU,
KOMIIT FOTEPHOIO TEXHIKOIO 3 BUIBHUM JIOCTYNIOM A0 [HTepHETY Ta 3a0e3meqyeThes
KaHIEISIPCHKIMH TOBapaMH JJIsl 3alIOBHEHHS Cy0’€KTaMu 3BEpHEHHS HEOOXiTHMX
JIOKYMEHTIB.

Jlis BUCIIOBJIEHHA Cy0 €KTaMM 3BEpPHEHb 3ayBaX€Hb 1 MPOMO3HUIINA 00
SKOCT1 HaJaHHS aJMIHICTPATUBHUX TOCIYT MPUMIIICHHS, A€ PO3MIIIEHI CEKTOp
iH(QOpMYyBaHHS MEHTPY, TEPUTOPIATHHUIN MIAPO3AUT MEHTPY, BiananeHe (y ToMy
YHCIII IepecyBHE) poOoUe MiCIle aAMIHICTpaTOpa, 00IAITOBYIOTHCS BIIOBI THUMU
3aco0aMu (30KpeMa CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCS B JOCTYITHOMY MiCIIl
KHHTA BIITYKIB 1 MPOTIO3UITIH.

Jlis  BCTaHOBJIEHHSI 3BOPOTHOTO 3B’SI3Ky 13 Cy0’€KTaMu 3BEpHEHb B
€JIEKTPOHHIN (opMi y 3a3HAUEHOMY MPUMILIEHH] PO3MIILY€EThCS 1H(QOpMaIis, 1110



MICTHTh TinepTekcToBl mnocujanHsd Ta QR-komu Ha (HOpMHU-ONMUTYBaTbHUKU
(aHkeTH) I8 OIIIHIOBaHHS Cy0’€KTaMU 3BEPHEHHS SKOCTI HQJAaHUX IM
aJAMIHICTPATUBHUX TIOCIIYT, B TOMY YHCJI1 Ha KOMIT FOTEPHIN TEeXHilll, y TEpMiHaJIaXx,
IHINUX TEXHIYHUX 3aco0aX, a TaKo)X Ha BIANOBIAHHMX BeO-calTax. 3a3HadycHa
iHQopMalliss PO3MIIIYETHCA OKPEMO B CEKTOpax IMpuiioMy, 1H(GOpMyBaHHS,
OUIKyBaHHS Ta 00CIyTOBYBaHHS.

2.5. CexTop O4YiKyBaHHS PO3MINIYETHCS B MPOCTOPOMY NPUMIIIEHHI, IO
SKOTO BU3HAYAETHCS 3aJICKHO BiJ KUIBKOCTI OCI0, SIKi 3BEpTAIOTHCA JO ILEHTPY
OPOTSATOM JIHA, Ta OOJIAIITOBYETHCS CTOJNIAMU N1 O(OPMIICHHS TOKYMEHTIB Ta B
JIOCTATHIN KIJTbKOCTI CTUTBIIIMH, KPiCJIaMH TOIIO.

Y cexkTopi OYiKyBaHHS OOJAIITOBYIOTHCA Micls Ui CyO’€KTiB 3BEpHEHb B
IIEHTpaX, YTBOPEHUX HA  TEPUTOPii  MICHKUX, CEIUIIHHX, CUIBCHKUX
TepUTOpiaTbHUX TPOMaJ. IX pekoMeHIoBaHa KinbkicTsb Bif 10 10 20 THC. 0cib, - He
MeHI sk 10 Miciib.

CexkTop OUIKyBaHHS y pas3l moTpedu o0O0JaJHYEThCS aABTOMATH30BAHOIO
CUCTEMOIO KEpyBaHHS 4YEproro, CHUCTEMOI0 3BYKOBOTO 1H(OpMyBaHHS 0OCIO
MOXHJIOTO BIKY Ta 0C10 3 1HBAJITHICTIO 3 MOPYIICHHSIMHU 30DY.

VY npumimieHHsX IeHTPY, HOro TePUTOPIAIBHUX MIAPO3LIIB, Y TPUMIIICHHSIX,
Jie pO3MIIlleHI BiJJajieHl poOodl Miclisl aJMIHICTpaTOpiB, Ta Ha TMEPECYBHHUX
BIITAJIEHUX POOOYMX MICHSAX aJIMIHICTPATOPIB CTBOPIOIOTHCS YMOBH JUJISl OILIATH
cy0’eKTaMy 3BE€pHEHb aIMIHICTPATUBHOIO 300py (30Kpema, pO3MIIIYIOThCA
OaHKOMaTH, IUIaTLKHI TepMiHamu (y Tomy uucii POS-TtepmiHanu, mporpamHoO-
TEXHIYHI KOMIIJIEKCH CaMOOOCITyTOBYBaHHS ).

2.6. Cextop 00CIyroByBaHHS TOBHWHEH OyTH YTBOPEHUH 3a MPHUHIMIIOM
BIJIKDUTOCTI PO3MIIIEHHS poOounx wMicub. JlJIs MIBHJIKOTO OOCIYrOBYBaHHS
CyO’€KTIB 3BEpHEHb POOOYl MICISl AAMIHICTPATOPIB MOKYTh PO3NOAUIATHUCH 32
MPUHITUTIOM TIpUiioMy 1 Buaadi JokyMmeHTIB. KoxkHe poboue Micie ajis mpuiioMy
Cy0’€KTIB 3BEpHEHHS IMMOBMHHO MaTu iH(OpMaIliiiHy TabIWYKy 13 3a3HAYCHHSIM
HOMEpA TAaKOTo MICIls, MPI3BUIA, IMEHI, IO OAaTHKOBI Ta MOCAAM aJMiHICTpaTopa
LEHTPY.

2.7.1lnoma cekTopiB O4IKyBaHHS Ta OOCIYyrOBYBaHHS IIEHTPY, WOrO
TEPUTOPIATHLHOTO MIAPO3LTY Ta MPUMIMICHHS, € PO3MIIIEHO BiamaneHe podoue
MICII€ aJMIHICTpaTOpa, a TAKOXK ILJIOIIA MEPECYBHOTO BIIJIAJIGHOI0 pOOOYOTo MiCIs
aami”ictparopa “MoOUTbHUMIA LEHTP” TOBMHHA OyTHM JOCTAaTHBOK ISt
3a0€e3MeUeHHsl 3pYYHUX Ta KOM(OPTHUX YMOB JJIsl IPUHOMY CyO’€KTIB 3BEPHEHHS 1
po0OOTH aAMIHICTPATOPIB LEHTPY.

PekomeHioBaHa TuIONIa CEKTOPIB OYIKYBaHHS Ta OOCIYrOBYBaHHS CTAHOBHTD
JUISL  IIEHTPIB, YTBOPEHUX Ha TEPUTOPIl MICBKUX, CEJIUIIHUX, CLIbCHKUX
TepuTOpiaIbHUX Tpomas 3 HacesneHHsaM: Bia 10 mo 50 tuc. ocib, - He MeH sk S50
KB. METPIB.

2.8. Ha indopmamiianx creHgax abo  iHGoOpMaIiiHMX  TepMiHaIax
po3MInTy€eThbes iH(pOpMaIIisi, 30Kpema, Mmpo:

HallMEHYBaHHS LEHTPY, HOTO MICIIE€3HAXOIKEHHS Ta MiCLIE3HAXOKEHHS MOro
TEPUTOPIATIBHUX MIAPO3ILUTIB, BIIJATIEHUX POOOYUX MICIBH aIMIHICTPATOPIB, MICLS
pO3TalllyBaHHs MalJaHYMKIB, Ha SKUX MPAIIOIOTh MEPEeCyBHI BiAjaajeHl poOoui



Micls aamiHicTparopa “‘MoOutbHME 1eHTp” (B pasi iX YTBOpPEHHs), HOMEpHU
TenedoHiB 111 10BIAOK, dakcy, ajgpecy BeO-CalTy, eJIeKTPOHHOI MOIITH;

rpadik poOOTH LEHTPY, HOTO TEPUTOPIATBLHUX IMIJAPO3JAUIIB, BiagadeHuX (y
TOMY YHUCJIl MEPECYBHUX) pOOOYHMX MICIIb aAMIHICTPATOPIB (B pasi iX yTBOPEHHS)
(mpuiloMH1 JHI Ta TOJAWHU, BUXIAHI JIHI), SKUA 3aTBEPIKYETHCS OPraHOM, IO
YTBOPHUB LICHTP, 3 ypaxyBaHHSAM MOTpeO CyO’€KTIB 3BEpHEHHsI Ta BIIAMOBIIHO 0
BuMoOT 3akoHy Ykpainu “IIpo agminicTpaTuBHI OCIyru’”;

nepenik aJMIHICTPAaTUBHUX TIOCTYT, SKI HAJAalOThCS Yepe3 LEHTpP, HOoro
TEPUTOPIaNbHI MIAPO3/ALIH, BiaganeHi (y TOMY YHCII MEpecyBHi) poOodul Micls
anMiHIiCTpaTopiB (B pa3l iX YTBOPEHHs), Ta BIAMOBINHI 1HGOpPMAIHI KapTKH
aJIMiHICTpaTUBHUX MOCIYT;

CTPOKHU Ha/IaHHA aMIHICTPATUBHUX MOCIIYT;

OJlaHKM 3asB Ta IHIIUX JIOKYMEHTIB, HEOOXIJHUX [IJIi 3BEPHEHHS 3a
OTPUMAHHSIM aIMIHICTPATUBHUX MOCIYT, a TAKOXK 3pa3KH iX 3aIIOBHEHHS;

IJIATDKHI PEKBI3UTH JIJIS1 OTUIATH TUTATHUX aJMIHICTPATUBHUX TOCIYT;

CYITYTHI MOCIYTH, SIKI HaJJal0ThCS B IPUMIILICHH] LICHTPY;

npi3BHILE, 1M’s, 10 0ATHKOBI KEPIBHUKA LIEHTPY, KOHTAKTHI TeaePOHH, aapecy
€JIEKTPOHHOI TOLITH;

KOPUCTYBaHHS iH(QOpMAaIlIHHUMU TepMiHataMu (y pasl iX HasiBHOCTI);

KOPUCTYBaHHSI aBTOMAaTH30BaHOIO CHUCTEMOIO KEepyBaHHS yeproro (y pasl ii
HasIBHOCTI);

MIOJIO’KEHHS TIPO IICHTP;

perIamMeHT LEeHTPY;

rpadik mpuiioMy cy0’€KTIB 3BEpHEHHS MOCAJIOBHUMH OCOOaMU OpraHy, IO
YTBOPUB UEHTP, CUIBCHKUM, CEIUIIHUM, MICBKUM TOJIOBOIO, KEPIBHUKOM
BIMCHKOBO-IIMBIJILHOI aJIMIHICTpallli HAaceIeHOro NYyHKTY (y pa3i NpoBEACHHS
TAKOro MPUHAOMY B MPUMIIICHHSIX HEHTPY, HOTO TEPUTOPIATBHUX MiIPO3ALIIB, Y
MPUMINICHHSX, J€ PO3MIIIEH] BigalieHi poOodi Micls aaMiHICTpaTopiB ado Ha
MEepPEeCYBHUX BIIJIaJICHUX POOOUMX MICIISIX aIMIHICTPATOPIB);

rpadik HalaHHS KOHCYJIbTallli, MpUiioMy cy0’€KTIB 3BEpHEHb Cy0’ €KTaMH, SIKi
3a0e3Meuy0Th KOHCYJIbTYBaHHS Ta MPUIMOM y MPUMIIIECHHSX HEHTPY;

iHopMaIliio MOA0 MOMJIMBOCTEM OTpPUMaHHS TMOCIYr OH-TIAallH B
€JIEKTPOHHOMY BUTJISIIL;

iH(opMaIlit0 TIOJI0 E€JIEKTPOHHOTO YPSAyBaHHS Ta €JIEKTPOHHOI JIEMOKpaTii,
PO3BUTKY HUGPOBUX HABUYOK Ta HU(POBUX MPaB IpoOMasiH, HU(DPOBUX 1HHOBALIIN
Ta TEXHOJIOT1MH.

2.9. Ilepenik agMiHICTPATUBHHUX MOCHTYT, SIKI HAJalOThCS 4Yepe3 IEHTp, HOoro
TEpUTOpIaIbHI MIAPO3JLIM, BigaadeHl (y TOMY 4YHCII MEpecyBH1) poOoul Micus
aZMiHICTpaTopiB (B pa3l iX yTBOPEHH:), TOBUHEH PO3MILIYBATUCS Y JOCTYITHOMY
Ta 3pyYHOMY AJisi CyO’€KTIB 3BEpHEHHS MICII, Y TOMY 4MCIi Ha 1HGOpMalitHOMY
TepMmiHami (y pa3i MOro HasBHOCTI). AJMIHICTPATHBHI TIOCIYTH B TMEPETiKy
TPYOYIOThCS 32 MOJCIUIIO KUTTEBMX CHUTyalllll CyO’€KTIB 3BEpHEHHS Ta/abo
chepamMu TPABOBIAHOCHH (3aKOHOJABCTBA), Ta/abo cy0’eKTamMu  HaJTaHHS
aJIMiHICTPATUBHUX MOCIYT.

[lepenik aaMiHICTpaTUBHUX TMOCIYT, SIKI HaJalOTbCA Yepe3 TepUTOpialibHI
MIIPO3IIIM  LEHTPY, BiggadeHl (y TOMYy 4YHCII TIepecyBHi) pobOoul MicIs
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aamiHicTpatopiB (y pasi iX yTBOPEHHs), 3aTBEPIKYETbCSI OPraHOM, IO YTBOPHUB
LEHTP, 3 YpaxyBaHHSAM MOTPeO cy0’ €KTIB 3BEPHEHHS.

2.10. bnanku 3asB, HEOOXIAHI MJI 3aMOBJICHHS aIMIHICTPATUBHUX IOCIHYT,
PO3MIIIYIOTBCA Ha CTEHJIax-HaKOMU4yBauax a0o0 cTejaxax 13 BUIBHUM JOCTYIIOM
JI0 HUX CyO’€KTiB 3BepHEHHS a00 Ha BeO-caiiTi 1HEeHTpy (BeO-caliTi oprany, IO
YTBOPHB LICHTD).

2.11. Ocobam 3 IHBaNIAHICTIO Ta 1HIIUM MaJOMOOUIBHUM TpyNaM HaceJIeHHs
3a0e3MneuyeThCsl BUIBHUKA JOCTYN A0 1H(OpMalli, 3a3Ha4€HOi B LbOMY PO3.LII,
HNUIIXOM PpO3MIIIEHHS OyKJeTiB, IHQOpMaUlIiHUX JHCTIB Ha CTEHAAX, I1HIIMX
HEOOXITHUX MaTeplaiiB, HAAPYKOBaHUX MIpudToM bpaitsia. Y pa3i MOXKIMBOCTI Ha
1H(OpMaIIfHUX  TEepMIHAJaX  PO3MILIYEThCS  TrojocoBa  1H(opmamis Ta
B1JIeo1H(OpMaLIisl, @ TAKOK 3IMCHIOETHCS 1HPOPMYBAHHS B 1HIINNA CIOCIO, KU €
3pYYHUM JJIsl OCi0 3 1HBAJIJHICTIO, 30KpeMa 0cCi0 3 MOPYIICHHIMU CIIyXY, 30py, Ta
THITUX MaJOMOOUIBHUX TPy HACEICHHSI.

Jlns 3a0e3nedyeHHs HaJaHH aJMIHICTPATUBHHUX MOCIYT Cy0’€KTaM 3BEpHEHHS,
SK1 € TJyXUMH, HIMUMH a00 TJIYXOHIMHMHM, 1O POOOTH IIEHTPY MOXKE 3alIydaTHCs
IepeKsaaay KeCcToBOi MOBH.

2.12. Y pasi HalaHHS aIMIHICTPATUBHUX IMOCIYT Yepe3 IEeHTP KOHCYIbTAIli 3
MUTaHb HAJ@HHS TAaKUX TMOCIYr MPOBOAATHCS (Y TOMY YHCII TMPECTaBHUKAMU
CyO0’€KTIB HaJaHHS aJAMIHICTPATUBHUX TIOCIYr) BHKJIOYHO Y LEHTpl, HOro
TEPUTOPIATBLHUX MiAPO3/11aX, Ha BIAJAICHUX POOOUHX MICUSAX aJAMIHICTPATOPIB.

PO3/L1 3. IHOOPMAIINHA TA TEXHOJIOI'TUYHA KAPTKH
AIMIHICTPATUBHHUX ITOCJIYTI

3.1. Opran, Mo yTBOPWB IIEHTP, a TAKOK KEPIBHUK LEHTPY MOXKYTh BHOCHTH
cy0’€KTOB1 HaJaHHS aJAMIHICTPATUBHOI MOCIYTH MPOMO3UIl OA0 HEOOX1THOCTI
BHECEHHsSI 3MIH JI0 3aTBEP/KEHUX 1H()OpMAUIMHUX Ta TEXHOJOTIYHUX KapPTOK
aJMIHICTPAaTUBHUX NOCIYT (y TOMY YHCII JIsl TOKYMEHTIB I03BUIBHOTO XapaKTepy
y cdepi rocrno1apchKoi JisITbHOCTI).

3.2. Y pa3i BHECEHHS 3MiH JI0 3aKOHOJABCTBA 111010 HAJaHHS aJIMiHICTPATUBHOL
nociyru cy0’€ekT i HagaHHS CBO€YacHO 1H(OpMye Mpo 1€ opra, IO YTBOPHUB
LEHTP, @ TaKOXX KEpIBHUKA LIEHTPY, TOTY€ MPOIO3UIi 00 BHECEHHS 3MIH JI0
1HpopMariiHUX Ta/ab0 TEXHOJOTTYHUX KApPTOK 3T1THO 13 3aKOHOJIABCTBOM.

3.3. Indopmariiini Ta TEXHOJOTIYHI KapTKXA aAMIHICTPATUBHUX IOCTYT, SIKi
HalatoThCsl Ko3enenpkor CEenuIHOK pagord Ta 11 BUKOHAYMMHM OpraHaMU
3aTBEPIKYIOTHCS BIMOBIIHUM pimieHHSIM Ko3enenbkoi ceuniHoi paau.

PO3/1L1 4. POBOTA IHOOPMALIIITHOT' O NIAPO3ILTY
HEHTPY

4.1. JIna HagaHHSA JONOMOTM CyO’€KTaM 3BEpHEHHA Yy KOPHUCTYBaHHI
iHQopMaIlItHUMKU TepMiHAJaMU Ta AaBTOMATU30BAHOK CHUCTEMOK KEpyBaHHS
yeproto (y pasi iX HasgBHOCTI), KOHCYJIbTYBaHHS 13 3araJiIbHUX MUTaHb OpraHizalii



poOOTH TEHTPY Ta TOPSAKY NPUUOMY CYO’€KTIB 3BEPHEHHS Yy IIEHTPI MOXKE
yTBOpIOBaTUCS 1HGOPMAIIHHUIN TPO3 1.

[ndopmamiitHui miaAPO3/1T HEHTPY TAKOK:

iHQOpMYy€E 3a YCHUM KIJIOMOTAaHHSIM CyO’€KTa 3BEpPHEHHS MPO HAJIECKHICTh
MOPYIIEHOTO HUM MUTAHHS 10 KOMIIETEHIIIT LIEHTPY;

KOHCYJIBTYE CYO’€KTIB 3BEpPHEHHS II0J0 TOPSAAKY BHECEHHS IUIaTH
(amMiHiCTpaTUBHOTO 300pYy) 3a HAJaHHA IUIATHUX aJMIHICTPATHUBHUX IMOCIYT,
Hajae 1HGOpPMAIII0 TPO TUIATDKHI PEKBI3UTH [JIS CIUIATH aJAMIHICTPAaTHBHOTO
300py;

Hajae iHOTy iH(opMaIlito Ta JOTOMOTY, IO HEOOXiIHI Cy0’€KTaM 3BEPHCHHS
710 IpUIOMY X aJIMiHICTPaTOPOM.

4.2. OpraH, 1m0 yTBOPWB IIEHTP, CTBOPIOE Ta 3a0e3medye poOOTy BeO-calTy
HEHTpYy abo0 OKpeMOoro po3aily Ha CBOEMY BeO-CailTi, A€ pPO3MILLYETHCS
iH(hopMarlis, 3a3HaueHa B MYHKTI 2.8 IbOTO perjamMeHTy, a TaKoX BIJOMOCTI MPO
HAWOMIKYl 3YNMHUHKUA TPOMAJCHKOTO TPAHCHOPTY, MiA'i3HI UISXH, MICIS
MapKyBaHHS, TOCTYMHICTh HEHTPY I 0Ci0 3 IHBAIIIHICTIO 3 TOPYIICHHSIMU 30Dy,
CIIyXy, OIIOPHO-PYXOBOTO armapary, IHIIA KOpPHCHa JJIsi CyO’€KTIB 3BEPHEHHS
1H(bOopMarris.

4.3. Indopmairis, sika po3MILIYETHCSI B MIPUMIIICHH] IIEHTPY (B TOMY YHCII Ha
1H(}opMalIiHUX TepMiHalax) Ta Ha BeO-cailiTi, MOBUHHA OyTH aKTyaJbHOIO 1
BUYEPITHOIO.

Indopmaiiiss Ha BeO-caiiTi 1HEHTPY Mae OyTH 3pY4YHOIO JUIsl TOIIYKY Ta
KOITiFOBaHHS.

4.4. Cy0’ekTam 3BEpHEHHS, SIKI 3BEPHYJIMCS 10 LIEHTPY (HOro TepuTOpialibHUX
H1APO3AUIIB, 0 aJMIHICTPATOPIB, IO MPAIlOI0Th Ha BiAaleHuX (y TOMY YHUCIHI
NepecyBHUX) poOOYUX MICISIX, 3 BUKOPUCTAHHSIM 3aCO01B TEIEKOMYHIKAIITHOTO
3B’SI3KY (TenedoHy, SIEKTPOHHOI MOIITH, THIMHUX 3ac001B 3B’S3KY), 3a0€31eUy€eThCs
MO>KJIMBICTh OTpPUMaHHsS iH(popMallii mpo HaJAaHHS aaMIHICTPATUBHUX TMOCIYT Y
croci0, 10 aHaJOTIYHUN croco0y 3BEepHEHHS, a00 B 1HIIUN BUOpaHHM CyO’€KTOM
3BEpHEHHS CTOCiO.

PO311J1 5. KEPYBAHHSA YEPI'OIO B ITHAII

5.1. 3 metoro 3abe3nedyeHHs] 3pYYHOCTI Ta OMEPATUBHOCTI OOCIYrOBYBaHHS
CyO’€KTIB 3BE€pHEHHS Yy IIEHTp1 (HOTO TEPUTOPIATBHUX MiAPO3/iIaX, Ha BIIIaIEHUX
(y ToMy YHCII TEpeCyBHUX) POOOUYUX MICIAX aqMIHICTPATOPIB) BXKUBAIOTHCS
3aXO0/M JIJIs 3a11001TaHHs YTBOPEHHIO YepTH, a Y pa3i il yTBOPEHHS - Il KepyBaHHS
4eproio.

5.2. Y pa3i 3anpoBa/pKeHHS aBTOMATH30BAHOI CHCTEMHU KEPYBAHHS UYEPTOI0
CyO0’€KT 3BEpHEHHS JUIsl NPUMOMY aIMIHICTPATOPOM UEHTPY PEECTPYETHCS 3a
JIOTIOMOT'0I0 TepMiHaJIa B TaKill CUCTEMi, OTPUMY€E BIAMOBIAHUI HOMEp Yy yep3l Ta
OUlKye Ha NpuiioM. ABTOMAaTH30BaHA CHUCTEMa KEpPYyBaHHS YEpProl MOXKe
nepeadoayaTy NepcoHiiKoBaHy peecTpallito cy0’ekTa 3BepHEHHS (13 3a3HAUYCHHSIM
Horo mpi3BHILA Ta IMEH1).

5.3. Y neHtpi, HOro TEpUTOPIAIbHUX MiAPO31iTaX, Ha BigAaleHuX (y TOMy
YHUCIl TePecyBHUX) poOOYMX MICISIX aJMIHICTPaTOpiB, MOXKE 31HCHIOBATUCSA
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nonepeAHid 3amuc CcyO0’€KTIB 3BEPHEHHsS Ha MNPUHOM 10 aJMiHICTparopa Ha
BU3HAUEHy Jary Ta dac. llomepenmHiidi 3amuc MOKe 3IIHCHIOBATHUCSA ILITXOM
OCOOMCTOrO0 3BEpPHEHHsS 1O ILEHTPY, WOro TEepUTOPIaIbHUX MiAPO3ILTIB,
aJAMIHICTpATOPiB IEHTPY, WI0 TPAIlOIOTh Ha BiggajdeHuX (y TOMY YHCII
MePEeCyBHUX) POOOYMX MICISIX, 3 BUKOPHUCTaHHSAM Tele(OHHOro 3B’s3Ky Ta/abo
CJICKTPOHHOT peecTpallii Ha BeO-caiiTi EeHTPY (CTOPIHKK Ha BeO-calTi oprany, I1o
YTBOPHUB ueHTp) gy 3a jgonomoror HamioHnansHOT Be6-nnaT(1)opMH I_IeHTplB
HaJaHHS aJAMIHICTpaTHBHUX Tmocuyr. [lpuiiom cy6 €KTIB 3BEpPHEHHS, SIKI
3apEECTPYBAUCS UIAXOM TOMEPETHBOTO 3aIUCy, 3AIMCHIOEThCA Yy BHU3HAUYECHI
KEpPIBHUKOM IICHTPY TOJUHHU.

5.4. llentp Moke 3MIMICHIOBAaTH KepyBaHHS 4YEpror B IHIIMK crocio,
rapaHTyoud JOTPUMAHHS MPUHIIUITY PIBHOCTI Cy0’€KTiB 3BEpHEHHS.

PO3/ILI 6. IPUMAHSTTA 3ASBU TA IHIINUX JOKYMEHTIB Y ITHAII

6.1. [IpuitHaTT Bim CyO’€KTa 3BEpHEHHS 3asBM Ta IHIIUX JOKYMEHTIB,
HEOOXIIHUX JIJI1 HAaJlaHHS aJMIHICTPATHUBHOI TMOCIYrd (Jaiai - BXIJHAM MakKeT
JIOKyMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHSA
aJMIHICTPATHUBHOI MOCIYTH (Jajdi - BUXITHUN TAKeT JOKYMEHTIB) 3H1HCHIOETHCS
BUKJIFOYHO B IIEHTP1 a00 MOTr0 TEPUTOpIAbHUX MIAPO3/iiaxX, BiagaaeHuX (y TOMY
YHCJII IEPECYBHUX) POOOUYNX MICIISIX aIMIHICTPATOPIB (B pasi iX yTBOPEHHS).

3a pillleHHAM OpraHy, SIKHil yTBOPUB LIEHTP, OKPEMI1 3aBJIaHHs aJIMIHICTpaTOpa,
MOB’sI3aHl 3 OTPUMAHHSIM BXIJHOTO TAKeTa JIOKYMEHTIB, BUIAYEI0 PE3yJIbTATIB
HAJaHHS QJMIHICTPATUBHUX TMOCIYT, MOXXE€ BUKOHYBaTH CTApOCTa, a TaKOX Yy
BUITJIKaX, Tepen0adyeHNX 3aKOHOIaBCTBOM, 1HINIA YITOBHOBa)KEHA T0CAI0Ba 0co0a
BUKOHABYOI'O0 OpPraHy ClIbChKOI, CEJUIIHOI, MICHKOI pajau, BIMCHKOBO-IIMBLIBHOI
aJIMIHICTpAllil HACEJIEHOTO MyHKTY.

VY Bumagkax, mepeadaveHnX 3aKOHOJABCTBOM, a TaKOX Ha BHUMOTY Cy0’€KTa
3BEpHEHHS aIMIHICTPATOp LIEHTPY CKJIAJIa€ 3asBy B €JIEKTPOHHIN (popMi, IpyKye il
Ta HaJla€e cy0’ €KTy 3BEPHEHHS JUIsl IEPEBIPKU Ta M1 MHUCAHHS.

[TpuitHATTS 3asB 1Isi OTPUMAHHS aJMIHICTPATUBHUX TMOCTYT Bia (Pi3UUHUX
oci0, y Tomy chni Gb13ugHUX 0Ci0 - HiI[HpI/IEIMHiB 3MIMCHIOETHCST HE3aJICKHO BiJI

3asBH BiJI IOPUIUYHUX OCI0 HpI/II/IMaIOTBCH 3a MlcuesHaxoszeHHﬂM TaKuX 0c10
a00 y BUTIJKax, Iepen0adyeHnx 3aKOHOM, 3a MICIIeM MPOBAHKEHHS AISUTBHOCTI a00
MICLE€3HAXOKEHHSIM BIAMIOBIAHUX 00’ €KTIB, IKIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

6.2. [IpuitHaTTss Big CyO0’€KTIB TOCHOJApIOBaHHS 3asiBU MpO BUIAUY
JIOKYMEHTIB JIO3BIJILHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAIOThCS 10 Hei,
JIeKJIapallii BIAMOBITHOCTI MaTepialbHO-TEXHIYHOI 0a3u BUMOTaM 3aKOHO/AaBCTBA,
BUJ1a4a (nepeodopMIIeHHS, aHYIIOBAHHS) TOKYMEHTIB JO3BLJILHOTO XapaKTepy, sAKi
opopMieHi  JO3BUIBHUMM  OpraHamMH, Ta  3apEECTPOBAHMX  JI€KJIapalii
3MIMCHIOIOTHCS BIAMOBIIHO /10 3akoHY Ykpainu “IIpo mo3BinbHY cuctemy y cdepi
rOCMoOIapChKO1 ASITBHOCTI .

6.3. Cy0’ekT 3BEepHEHHS Ma€ MPaBO MOJATH BXIAHUM MaKET JAOKYMEHTIB Y
neHTpi (floro TepuTOpiaNbHOMY MIAPO3ALN, BigAageHoMy (y TOMY YHCIHI
nepecyBHOMY) poOodomMy MicCIli afamiHicTpaTopa (B pasi iX yTBOpEHHsI) OCOOHCTO,
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yepe3 IMpeICcTaBHUKA (3aKOHHOTO TPEJCTaBHHUKA), HAIICIAaTH HOTO MOIITOI
(peKOMEH/I0BaHUM JIMCTOM 3 OIKMCOM BKJIaJIeHHs) ab0 y BHMaaKax, mepeadadyeHnx
3aKOHOM, 32 JIOITIOMOTOI0 3aC001B TEJIEKOMYHIKAI[IHHOTO 3B’ S3KY.

3asBa Uil OTPUMaHHS aJMIHICTPATUBHOI TOCIYTH B €JEKTPOHHIN (opmi
MOJA€Thesl yepe3 €IUHUM Jep>KaBHUN BeOMOpTai €JIEKTPOHHUX MOCIYT, Y TOMY
YUCJIl 4Yepe3 1HTerpoBaHi 3 HUM i1H(OpMaIiiHI CUCTEMHU JIepKABHUX OpraHiB Ta
OpraHiB MICLIEBOTO CAMOBPSITyBaHHS.

6.4.Y pasi Komu BXITHUM TakeT JOKYMEHTIB MOJAETHCS MPEICTABHUKOM
(3aKOHHHM TMPEICTABHUKOM) CyO’€KTa 3BEPHEHHS, MpEJ SABIAIOTHCS TOKYMEHTH,
110 TIOCBIIYYIOTh 0COOY MPEACTaBHUKA Ta 3aCB1IUYIOTh HOTO TTOBHOBAXCHHS.

6.5. AnMmiHicTpaTop IEHTPY TNEpeBips€ BIAMOBIAHICT BXITHOTO TMaKeTa
JIOKYMEHTIB 1H(QOpMAIliiiHIi KapTii aJMiHICTpaTUBHOI MOCIYTH, y pa3l moTpedu
HaJla€ JOMOMOrY Cy0’€KTOB1 3B€pHEHHS B 3alIOBHEHHI OJlaHKa 3asiBU. Y pa3l KOJu
Cy0’€KT 3BEpHEHHS NPUIYCTUBCA HETOYHOCTEH ab0 MOMMIIKU MiJl 4ac 3allOBHEHHS
OJlaHKa 3asiBU, aJMIHICTPATOP MOBIJOMIILE CyO’€KTOBI 3BEpPHEHHS MPO BIAMOBIIHI
HEJIOJIIKY Ta HaJla€ HEOOX1HY JOTIOMOTY B iX YCYHEHHI.

6.6. AIMIHICTpAaTOp LEHTPY CKJIaJa€ OMHUC BXIJTHOTO MaKeTa JIOKYMEHTIB, y
SAKOMY 3a3Ha4aroThCs 1HGOpMAIlis MPO 3asiBy Ta MEpeiik JOKYMEHTIB, MOJAHHUX
Cy0’€KTOM 3BEpHEHHS /10 HEl, y IBOX MPUMIpHUKAX.

6.7. Cy0’eKTOB1 3BEpHEHHSI HANA€TbCS MPUMIPHUK OIKCY BXIJHOTO MaKeTa
JIOKYMEHTIB 3a MIANUCOM 1 3 MPOCTABJIEHHSAM MEYaTKu (IITamIia) BiAMOBIIHOIO
aAMIHICTpaTopa IEHTPY, a TaKOX BIJIMITKA MPO JaTy Ta 4Yac MOro CKJIAJICHHS.
Jpyruii TOpUMIPpHUK ONKMCY BXIJHOIO TIaKeTa JOKYMEHTIB 30epiraerbcsi B
MaTepianax ClpaBH, a y pa3l 341MCHEHHS B LEHTP1 €IEKTPOHHOTO JOKYMEHTOOOITY
- B €JIEKTPOHHI1U hopmi.

6.8. AamiHicTpaTop IEHTPY MiJ Yac OTPUMAHHS BXiJHOTO MakeTa JTOKyMEHTIB
3000B’s13aHUN 3’SCyBaTH NPUUHIATHUN JUisi Cy0’€KTa 3BEPHEHHS CIIOCIO HOTO
MOBIJOMJICHHS TIPO PE3yJNbTaT HAJAHHS aJMIHICTPATUBHOI MOCIYTH, a TaKOX
OaxaHe Micile OTpUMaHHS O(GOPMIIEHOTO pe3yJbTaTy HaJaHHS aAMIHICTPATUBHOI
nocyayru (B IIEHTPi, MOro TEpUTOpIaIbHOMY MiApO3MALI, BiagajieHoMy (y TOMY
YHUCJ TIEPECYBHOMY) poOouoMy Micli aamiHicTparopa (B pasi iX yTBOpPEHH:),
crioci6 mepenayi cyo’€KTOB1 3BEPHEHHS BUXIJTHOTO MAaKETa JOKYMEHTIB (0COOUCTO,
3ac00aMHu TMOIITOBOTO 3B’SI3KY, y TOMY YHCHI Kyp €pOM 3a JOAATKOBY IUIaTy, abo
TEJEKOMYHIKALIHOrO 3B’S3Ky YW B IHIIWA BUOpaHW Cy0’€KTOM 3BEpPHEHHS
crnoci0), Mpo 110 3a3HAYAETHCS B OMUCI BX1AHOIO MaKeTa JOKYMEHTIB y MarnepoBiii
Ta/ab0 eNeKTpOoHH1N (hopmi.

6.9. AamiHicTparop LEHTpYy 3[IACHIOE pEeCTpallilo  BXIJHOTO MakKeTa
JIOKYMEHTIB NUIIXOM BHECEHHs JaHMX N0 >KypHaly peectpamii (y mamepoBiid
Ta/abo enekTpoHHii popmi). [Ticiss BHECEHHS TaHUX CTPaBi MPHUCBOIOETHCS HOMED,
3a SKUM 31ACHIOEThCS 11 ieHTu(diKaIlis Ta Skuii HIKCyeThesl Ha OJaHKY 3asiBU 1 B
OTIHC1 BX1THOTO TaKeTa JIOKYMEHTIB.

Peectpariiss Ta 00MiK 3asB, BXITHUX IIaKETIB JOKYMEHTIB Ta O(GOPMIICHUX
pE3yNbTATIB HAJIAHHS aJMIHICTPATHBHUX TOCIYT Yy IIEHTP1, HOTO TEPUTOPIATHHOMY
OiAPO3aUTL Ta Ha BiaganeHoMmy (y TOMY 4YHCIl HEpecyBHOMY) poOodoMy Miclil
aJAMIHICTpaTOpa  MOXE  BECTHCS  IIEHTPAJTi30BaHO  (30KpeMa  IUIIXOM
3aMpOBaHKEHHST EJIEKTPOHHOTO JOKYMEHTOO00Iry) abo OKpeMo B ILIEHTpi, HOro



TEPUTOPIATLHOMY MIAPO3LIl Ta HA BiAAaJeHOMY (y TOMY YHUCII MEPECyBHOMY)
pobouoMy MicIIl aAMIHICTpaTopa.

6.10. ¥V pa3i ko1 BXiIHUM MAKET JOKYMEHTIB OTPUMAHO 3aCO0aMHU MOUITOBOTO
3B’SI3KY 1 BIH HE MICTUTh iH(MOpMaIii Npo NMPUUHATHUN IS CyO’€KTa 3BEpHEHHS
CIoci0 Moro MOBIAOMIICHHS, aJMIHICTpATOp ILIEHTPY HE MIi3HIIIE HACTYIHOTO
pob6ouoro JiHs HajcuiIae Cy0’€KTOBI 3B€pHEHHS OMUC BX1IHOTO MaKeTa JOKYMEHTIB
CJIEKTPOHHOIO TIOMITOI0 (Ta/ab0 WOTo BiJIICKAaHOBAHY KOIIIIO) YW 1HITMMH 3ac00aMu
TEJIEKOMYHIKaIIiHOTO 3B’53Ky 200 MOIITOBUM BIAMPABICHHSIM.

6.11. Ilicnst peectpariii BXITHOTO MaKeTa JOKYMEHTIB aIMIHICTPAaTOp LEHTPY
dbopmye cmpaBy y mamepoBiii Ta/abo enekTpoHHIN (opMi Ta B pa3i moTpedn
3IACHIOE 1 KOMiIOBaHHS Ta/ab0 CKaHyBaHHS.

6.12. Indopmariro mpo BYMHEHI Iii aAMIHICTPATOP LIEHTPY BHOCUTH JO JIUCTA
PO MPOXOUKEHHS CIpaBH Yy MamnepoBid Ta/ab0 eNeKTpoHHIA ¢opMi (Kpim
BUIIAJIKIB, KOJIU aJIMIHICTPATOp € Cy0’€KTOM HaJIaHHA aJMIHICTPATUBHOI MOCIIYTH).
JIuct nmpo MpoXoJKEHHS CIIPaBH TaKOXK MICTUTh B1JIOMOCTI PO MOCIIIOBHICTD J1H
(eramiB), HEOOXITHUX IS HAJaHHS aJMIHICTPATUBHOI MOCIYTH, Ta 3aTy4YeHUX
cyO’€KTIB HaJIaHHSI aJIMIHICTPATUBHUX MOCIIYT.

PO3I1J1 7. ONPAIIIOBAHHA CITPABHN
(BXIAHOI'O HAKETA JTOKYMEHTIB)

7.1. Ilicns  BumHeHHs  [id, mnependavyeHux myHkramu  6.1.-6.10 mporo
periaMeHTy, aaMIHICTpaTop IEHTPY 3000B’s3aHUN HEBIAKIAIHO, aje HE MI3HIIIe
HACTYITHOTO poO0OYOTOo AHS 3 ypaxXyBaHHSIM rpadika poOOTH CyO’€KTa HaJaHHS
aJIMIHICTPaTUBHOI TOCIIYTH, HajaiciaTtd (mepedaTH) BXIAHWM MaKeT JIOKYMEHTIB
Cy0’€KTOBI HaJJaHHs aIMIHICTPATUBHO1 MOCIYTH, IO KOMIIETEHIII{ SIKOTO HAJIEKUTh
MUTAHHS MPUAHATTS PIICHHS y CHpaBi, IPO M0 POOUTHCSA BIAMITKA B JIUCTI MPO
MIPOXOJ/PKEHHS CIPaBU 13 3a3HAYCHHSIM 4acy, JaTh Ta HallMEHyBaHHs Cy0’€KTa
HaJIlaHHs aJIMIHICTPATUBHOI TOCIIYTH, JI0 SKOTO ii HAJICIaHO, Ta MPOCTABICHHSIM
nevyaTky (Iramia) aaMiHicTpaTopa, 1o IepeiaB BiMOBIIHI TOKYMEHTH, Ta Y pasi
noTpeOu oPOPMIISETHCS aKT MPUHMaHHS-TIEpEIaYi.

7.2. llepenaya cnpaB y manepoBiit ¢popmi Bif 1eHTPY (HOro TEpUTOPIaTBLHOTO
H1pO3AUTy, BIJAAIEHOro poboyoro Micus aaMiHicTparopa (B pa3i iX YTBOPEHHS)
0 Ccy0’e€KTa HaJaHHA aIMIHICTPATUBHOI TOCIYTHW 3JIMCHIOETHCS B TOPSAIKY,
BU3HAYCHOMY OpPTaHOM, IO YTBOPHWB IICHTp, ajié HE MEHIIE HDK OJIWH pa3
pOTAroM poOOYOoro AHS, MUIIXOM OTPUMAaHHS CIpaB MPEACTaBHUKOM CYyO’€KTa
HaJaHHSA aJMIHICTPAaTUBHOI TOCHyrd abo iX JOCTaBKHM TPAI[iBHUKOM IICHTPY,
HAJICUJIAaHHSI ~ BIJICKAHOBAaHUX  JOKYMEHTIB 3  BUKOPHUCTAHHSIM  3aco0iB
TEJICKOMYHIKAIIIHOTO 3B’513Ky a00 B 1HIIHNI c1OCiO.

[lepenaua cmnpaB 1m0 cy0’€kTa HaJaHHA aJMIHICTPATUBHOI IOCIYTH MOXKE
3MIIMCHIOBATUCS IIJISTXOM HAJCWIAHHS EJIEKTPOHHUX KON OPHUTiHAJIB ManepOBHX
JTOKyMEHTIB ((OTOKOII) 3 BHKOPUCTAHHSIM 3acO0IB TEICKOMYHIKAIIIHOTO
3B’SI3KY, 30KpEeMa 4epe3 CUCTEMY €JIEKTPOHHOI B3a€MOII1 IEPKABHUX €IECKTPOHHHIX
iH(hOpMaIITHUX pecypciB, Tiepeiada CpaB y mamnepoBid Gopmi y Takomy pasi He
3IMCHIOETHCS, KPIM BUIIAJIKIB, TIepe0aueHNX 3aKOHOJaBCTBOM.



7.3. Ilicns oTpuMaHHs CIpaBU CyO’€KT HaJlaHHS aJMIHICTPATHUBHOI MOCIYTH
3000B’s13aHMI BHECTH 3alMC TpO il OTpUMaHHS i3 3a3HAYCHHSM JaTH Ta 4Yacy,
Mpi3BHUIIA, 1MEHI, TT0 0aTHKOBI BIJMOBIIAIBHOI MOCAI0BOI OCOOM J0 JHCTa MPO
NPOXO/KEHHS CHpaBM Ta JO akra mnpuidMaHHs-niepenadyi (y pas3l  Horo
oopMIICHHS).

7.4. KoHTponbs 3a JOTPUMAHHSAM CyO’€KTaMM HaJaHHS aJMiHICTPaTHBHHUX
MOCJIYT CTPOKIB PO3IMNISANY COpaB Ta NPHUHATTS PIllleHb 3IIHCHIOETHCS
aJIMiHICTpaTOpaMu IIEHTPY BIAMOBIIHO A0 PO3MOJALUTY OOOB’S3KIB 3a PIMICHHAM
KEpiBHUKA LIEHTPY.

7.5. Cy0’eKT HaJjaHHs aIMIHICTPATUBHOI OCTYTH 30008’ I3aHUM:

1) cBo€uacHO iH(POPMYBATH MEHTP MPO MEPEIIKOAN y JOTPHUMAaHHI CTPOKY
pO3MJISIY CIIPaBU Ta MPUUHATTI PIIICHHS, 1HII MPoOJIeMH, [0 BUHUKAIOTH i1 Yac
PO3IJIsiAY CIPABH;

HajJaBaTh 1HQPOpPMaIlI0 Ha yCHHM ab0 MUCbMOBHM 3amuT (y TOMY 4YHCIHI
IUISIXOM HaJICHJIaHHS Ha aJIpecy €JIEKTPOHHOI MOUITH) aAMIHICTpaTopa UEHTPY Mpo
X1J1 pO3IJIsiy CIPaBH.

V pa3i BusiBNIEeHHs (PaKTy NOPYIIEHHS BUMOT 3aKOHOIABCTBA LI0JI0 PO3TIISAY
cupaBu (CTpPOKIB HaJ@aHHA aJMIHICTPATUBHOI TOCIYyTH TOLIO) AaJAMIHICTPATOP
LEHTPY HEBIAKIAIHO 1H(HOPMYE PO L€ KEPIBHUKA LEHTPY.

PO31JI 8. IEPEJAYA BUXITHOI'O TAKETA TOKYMEHTIB
CYB’EKTOBI 3BEPHEHHSA

8.1. Cy0’ekT HajgaHHS aIMIHICTPAaTHBHOI TIOCTYTH HEBIAKIATHO, ajie He
MI3HINIE HACTYMHOTO po00YOoro JHA micis O(OpMIIEHHS pe3yJbTaTy HaJdaHHS
aJIMIHICTPaTUBHOI MOCTYTH, (POPMY€E BUXITHUN MAKET TOKYMEHTIB Ta MEpeae oro
0 TEeHTpy (HOTo TEepUTOPIAIbHOTO MiAPO3TY, BigAaJieHOro (y TOMY YHCII
MEepPECyYBHOr0) poboyoro Micis aamiHicTparopa (B pasi iX YTBOPEHHS), TPO IO
3a3HAYAETHCS B JIUCTI PO MPOXOKEHHS CIIPAaBU Ta B aKTI MpUHMaHHsA-Tiepeaadi (y
pasi oro opopMIICHHS).

8.2. AaMiHICTpaTOp UEHTPY HEBIAKIATHO y JACHb HAIXOJKEHHS BUXITHOTO
MakeTa JOKYMEHTIB TOBIIOMIISIE TIPO PE3yNbTaT HaJaHHA aIMIHICTPATUBHOI
MOCJIYTH Cy0’€KTOB1 3BEpHEHHS y CMOCiO, 3a3HAYEHHWI B OMUCI BXIJHOTO MaKeTa
JIOKYMEHTIB, 3JIIMCHIOE PEECTpAIliI0 BHUXIJIHOTO MakeTa JOKYMEHTIB IIUISIXOM
BHECEHHS BIIMOBIHUX BIJJOMOCTEH /10 JIMCTa PO MPOXOJKEHHS CIPABH, a TAKOX
710 BIAMOBIIHOTO PEECTPY B MANepoBiil Ta/abo eneKTpoHHIH popmi.

8.3. BuxigHuii makeT JOKYMEHTIB TIepelaeTbcsd CyO0 €KTOBI 3BEPHEHHS
ocobucto mig mianuc (y TOMY 4YHCHI HOro NpeICTaBHUKOBI (3aKOHHOMY
NPEICTaBHUKOBI)) y pa3i Npej’siBIICHHS AOKYMEHTa, 1110 MOCBiIUye 0co0y Ta/abo
3acBiUy€ HOTO MOBHOBAXKEHHS, a00 y BUMAAKaX, epen0adyeHX 3aKOHOJaBCTBOM,
NepeIacThbCs B IHIIMM MPUAHATHUAN JJIs1 Cy0’€KTa 3BEpPHEHHS CTIOCIO.

[ndopmartis mpo naTy OTpUMaHHS BUXIAHOTO MAaKeTa JOKYMEHTIB Cy0 €KTOM
3BEpHEHHS 3a3HAYAa€TbCAd B OINKCI BXIJHOTO MaKeTa JOKYMEHTIB abo B IHIIOMY
JOKYMEHTI, BU3HAYE€HOMY OpPraHoM, IO YTBOPHUB LIEHTp, 1 30epiraerbcs B
MaTepiajax CIpaBH.



8.4. Y pasi He 3a3HaYeHHS Cy0’€KTOM 3BEPHEHHS 3pYYHOTO ISl HHOTO CIIOCO0Y
OTPUMaHHS BHXiJIHOTO IIaKeTa JOKYMEHTIB a00 HOro HEOTpHMaHHS B IIEHTPI
MPOTATOM JIBOX MICAIIIB BIJAMOBIAHI JOKYMEHTH HAJCUJIAIOThCS CYyO’ €KTOBI
3BEpHEHHS 3aco0aMH IOIITOBOTO 3B’SI3Ky. Y pa3l BIJICYTHOCTI BIIOMOCTEH MpPO
MiCIle TpOXKHMBaHHSA (MICIIC3HAXO/DKEHHS) Cy0’€KTa 3BEpPHEHHS Ta  IHIIOI
KOHTAKTHOI 1H(oOpMallii BUXIAHUN MakeT JOKYMEHTIB 30€piraerbCcsi MpPOTATOM
TPUMICAYHOTO CTPOKY B LIEHTpPl, a NOTIM MepelaeTbCsi Cy0 €KTy HaJaHHs
aJMIHICTPATUBHUX MOCIYT JJI apXiBHOTO 30€piraHHs.

85.V pa3i komm aaMmiHICTpaTHBHA TIOCIyra HAJA€ThCS HEBIJIKIIAIHO,
aZIMIHICTpaTOp LEHTPY PEECTPYE 1HPOPMAIIIO PO Pe3yabTaT PO3IISAY CIpPaBH B
xKypHam (y mamnepoBiii Ta/abo eneKTpoHHIM (opmi), HeraiiHo Qopmye BUXITHUN
MakeT JOKYMEHTIB Ta mepeaae oro cyd’€KTOB1 3B€pHEHHS.

8.6. BimmoBimanpHICTF 3@  HECBOEYAaCHE Ta  HEHAJIE)KHE  HAJaHHSA
aJIMIHICTPATUBHUX TMOCIYT HECYTh CyO0’€KTH HAJaHHS TaKUX MOCIYr Ta B MEXKax
MOBHOBAXEHb aJIMIHICTPATOPH 1 KEPIBHUK LIEHTPY.

8.7. Indopmariis npo KoXHY HaJaHy aaMIHICTPATUBHY MOCIYTy Ta CIpPaBy B
nanepoBiit (Komisi IOKyMEHTIB) Ta/ab0 eJIeKTPOHHIN (CKaHOBaH1 KOMii JJOKYMEHTIB)
dbopmi (3asiBa cy0’e€KkTa 3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAUYE€HI OpPraHoM, IO
YTBOPUB IIEHTP) 3a PIMICHHSM OpraHy, II0 YTBOPUB IEHTpP, MOXKe 30epiraTucs B
OPUMILIEHH] LEHTPY, HOro TEPUTOPIATILHOTO MIAPO3AUTYy, MPUMIIIECHHI, €
PO3MIIIEHO BiJaieHe poOoYe MiClie aIMIHICTpaTopa.

VY pa3i HamaHHS aJAMIHICTPATUBHOI MOCIYTH 3a JOMOMOIOI0 JEp KaBHUX
peecTpiB 1HpOpMaIIis PO MOCIYTY 30€pIraeThCsl y BIAMOBIIHOMY PEECTPI.

[npopmaliss mpo aAMIHICTPATHBHI MOCIYTHM, HaJaHl TEPUTOPIATILHUM
MIPO3/I1TIOM, aIMIHICTPATOPOM LIEHTPY, 110 MPAIIO€ HA BIJAJICHOMY pOOOUYOMY
MICIi, TOJAEThCSA IEHTPY JUIA Yy3araJbHCHHS B TOPSAAKY, BHU3HAYCHOMY
periaMeHTOM IIEHTPY.

VYci marepianu cripaBu 30epiratoThbesi y Cy0’€KTa HaJaHHS aIMiHICTPATUBHOI
HOCITYTH.

8.7.1 Cy0’extT 3BEepHEHHS MOXE BIJIKJIMKATH CBOIO 3asBY IMPO HAJaHHS
aJIMIHICTPATUBHOI TOCIYTH 10 MOMEHTY HPHUHHSTTS PIIIEHHS Yy CIpaBi, KpiM
BUIIAJIKIB, BU3HAYCHUX 3aKOHOJJABCTBOM.

AJIMIHICTpATOp IEHTPY HEBIJIKIIAIHO Y JICHb HAIXO/DKCHHS 3asBH 31HCHIOE 11
peecTpalito, npo Mo poOUTHCA BIIMITKA B JIUCTI MPO MPOXOJKEHHS CIPaBH 13
3a3HAYCHHAM Yacy Ta JaTH OTPUMAaHHS 3asSBU IMPO BIAKIWKAHHS, Ta HEBIIKIAIHO,
ajle He TI3HIlIe HACTymHOro po0bodoro [Hs, mepenae cyO0’eKTy HaJlaHHS
aJIMIHICTPATHBHOI TIOCITYTH, SKOMY TIEPEIaHO BXIiJHUN TMaKeT JOKYMEHTIB IIOJIO
JTaHO1 CIIpaBH.

Cy0’exT HafaHHS aJMIHICTPATUBHOI MOCAYTH HEBIAKIAAHO, ajie HE MI3HIIIEe
HACTYMHOTO POOOYOro JHS MICISI OTPUMAaHHS 3asBH MPO BIIKIUKAHHS, TOBEPTAE
OpUTIHAIM JOKYMEHTIB, TOJIaHI HJisi HAaJaHHA aJMIHICTPATUBHOI TOCIYTH, IO
IEHTPY, MPO IO 3a3HAYAETHCS B JIUCTI MPO MPOXOHKCHHS CIpaBU Ta B aKTi
npuiiMaHHsA-Tiepenadi (y pasi Horo opopMIIeHH).

AIMIHICTpAaTOp IEHTPY HEBIAKIAIHO Yy JEHb HAAXOKCHHS OpHUTIHATIB
JIOKYMEHTIB BiJ] Cy0’€KTa HaJlaHHs aIMIHICTPATUBHOI MMOCIYTH MOBIIOMIISIE TIPO 1€
CyO’€KTYy 3BEpHEHHH.



BigknukaHHs 3asBYW MPO HAJaHHS aIMIHICTPATUBHOI MOCIYTH 3A1HCHIOETHCSA 3
ypaxyBaHHSM MPOILETYpP, BABHAYCHUX MyHKTaMH 6.1-8.7 11bOoro periiameHty.

PO311J1 9. OCOBJIMUBOCTI AIAJIBHOCTI
TEPUTOPIAJIBHOI'O IIIAPO3A1JTY HEHTPY,
AIMIHICTPATOPA HEHTPY, 1O ITPAIIIOE€ HA BIJJAJTEHOMY
POBOYOMY MICHI

9.1. PimieHHs mpoO YTBOPEHHS Ta PO3MILICHHS TEPUTOPIATBHOTO MiTPO3ILIY,
BigAaseHoro (y TOMY YHCIl TIEpEeCyBHOr0) poOOYoro Micls aiMiHICTpaTopa
NPUIMAETHCS OPTaHOM, IO YTBOPUB IIEHTP, BIAMOBIIHO JO BHMOT, 3a3HAYCHHUX
y nyHktax 2.1 1 2.4 qporo pernameHTy, Ta 3 ypaxyBaHHSIM MOTped cyO €KTiB
3BEPHEHHSI, KUIBKOCTI HAcCEJEeHHsS, o Oyae HUMH OOCIyTOBYBaTHUCS, Ta 00OCITY
HOCIIYT, 1110 HaJJaBaTUMYThCA.

TeputopianbHuil TIAPO3AUI, BiajgajgeHe poOode Micle aaMmiHicTpaTopa
PO3MIIIYEThCST HA TiepHIoMy abo Jpyromy ImoBepci Oy/iBIl 3a YMOBH CTBOPEHHS
HAJICKHUX YMOB Ui O€3MEPeliKOHOTO JOCTYIy JJisg OCi0 3 1HBAJAHICTIO Ta
THIIIMX MaJIOMOOLTLHUX TPYIT HACEJIEHHS JI0 Takoi OymiBIi.

TeputopianbHUl TIAPO3AUT LEHTPY, aIMIHICTPATOP IEHTPY, IO IMpaIoe Ha
BiJaleHOMY (y TOMY 4YHCHl MepecyBHOMY) poOOYOMYy MICHI, MOXYTh
00CIyroByBaTH HACEJIEHHS OJJHOTO 200 KUJIBKOX CTAPOCTUHCHKUX OKPYTIB.

9.2. V npuMilieHHi TepUTOPIaIbHOTO MiAPO3/ILTY, TPUMIIIEHH], € PO3MIIICHE
BiJIaJieHe pobOoue Miclie aJMiHicTpaTopa, ad0 Ha MEPECYBHOMY BiIJIATICHOMY
pobouomMy MicCIi aaMIHICTpaTopa 3a0e3MeuyeThCsl PO3MIIICHHS aKTyaJlbHOI,
BUYEPHHOI 1HpOpMAaIlii, HEOOXIAHOI JIs1 OJiepKaHHS aAMIHICTPATUBHUX TMOCIYT, 3
JOTPUMAaHHIM BUMOT, BCTAHOBJICHUX IYHKTOM 2.4 IIbOTO PETIAMEHTY.

9.3. TepuropiaJibHuii MAPO3I, NPUMIIIEHHS, J€ PO3MIIICHO BiJalcHEe
poboue Micre aamiHicTpaTopa (KpiM MEPEeCyBHOTO BiJJIaIEHOTO PoOOYOro Micis
aJMiHICTpaTopa), OOJIAITOBYIOThCS MICISIMU JIJII  OYIKyBaHHS Cy0’ €KTamu
3BEPHEHb.

10. OCOBJIUBOCTI AIAJIBHOCTI IEPECYBHUX BIJIJAJTEHUX
POBOYUX MICHb A/IMIHICTPATOPIB

10.1. IlepecyBHe BimmaieHe poOoue Miclle aJMIHICTpaTopa MpU3HAYEHE IS
MPOBEJICHHSI BUI3HOTO HAJIAHHA aIMIHICTPATUBHUX MOCIIYT Cy0’€KTaM 3BEpHEHHS 13
3aCTOCYBaHHSM TaKUX CEPBICIB:

1) “MoOutbHuii  agMmiHICTpaTOp” -  OOCIYrOBYBaHHSI  IPOBOIUTHCS
aJIMIHICTPaTOPOM 3a MICLEM NPOKMBAHHs/EepeOyBaHHsS Cy0’€KTa 3BEPHEHHS
(KUTIIO, 3aKkiaJ OXOPOHU 3JI0POB’S, 3aKjajJ COLIAJIBHOTO 3aXHUCTy TOIIO) 3a
JIOTIOMOT'OI0 PYYHOTO MOOIJTFHOTO KOMITJIEKTY IPOTPAMHMX Ta TEXHIYHUX 3aC00IB 3
BUIBHUM JIOCTYIIOM 10 [HTEpHETY;

2) “MoOinbHUI LEHTp” - 00CIyroByBaHHS MPOBOIUTHCS aJAMIHICTPATOPOM Ta
npeICcTaBHUKaMU CyO’€KTIB HaJaHHS aJMIHICTPATUBHUX MOCIYT HA CIHELialbHO
OiATOTOBJICHOMY  MaWJaHYMKy Yy TpaHCIOpPTHOMY 3acoli, oOnagHaHOMY
BIJIMOBITHAM KOMIUJIEKTOM TPOTPAMHUX Ta TEXHIYHUX 3ac00iB 3 BUIBHUM
J0CcTynoM A0 [HTepHeTy.



@dopMyBaHHA KOMIUIEKTY MNpOrpaMHUX Ta TEXHIYHUX 3aco0iB, IO
BUKOPUCTOBYIOTBCSI ~Ha  IEPECYBHOMY  BUIJaJIeCHOMY  poOodoMmy  MicIll
aJMIHICTpaTopa, 3JIMCHIOETHCA 3aJIEKHO BIJ aJAMIHICTPAaTUBHUX TIOCIYT, SKi
HAJIAI0ThCS Ha TAKOMY pOOOYOMY MICIII.

3axuct 1H(doOpMalli Ha TMEepecyBHOMY BiAJIaJIeHOMY poOodoMy Micli
aJMIHICTpaTopa 3AIMCHIOETHCS BIAMOBIIHO JO BUMOT 3aKOHOAABCTBA y cdepi
3axucTy iHpopMallii B iHHOpMaLIHHO-TEIEKOMYHIKAI[ITHIUX CUCTEMaX.

10.2. Opran, mo yTBOpPHB LIEHTP, BU3HAUA€ MOPSAOK POOOTH TEPECyBHOTO
BiJaJIecHOr0 po0O0Yoro MicIsl aJMiHICTpaTopa Ta MEepelik KaTreropid cy0’eKTiB
3BEpHEHHS, SIKUM MOXKYTh HaJ[aBaTUCS aIMIHICTPATUBHI MOCIYTH Ha HHOMY.

10.3. CepBic “MoOiTpHUI HEHTP” 3aCTOCOBYETbCS JJsl  HAJaHHA
aJIMiHICTPATUBHUX MOCITYT MEIIKAHIISIM HACENIEHUX MyHKTIB, BU3BHAYEHUX OPTaHOM,
10 YTBOPHB IEHTP, 3 YpaxyBaHHSIM TEPUTOPIaTbHOI JOCTYITHOCTI.

CepBic  “MoOUIBHUIT  aAMIHICTPATOpP”  3aCTOCOBYETHCA JUISI  HaJaHHS
aJIMIHICTPATUBHUX MOCITYT MAJIOMOOUTHLHIM TpyIiaM HACEJICHHS.

OpraHom, 110 YTBOPUB IIEHTP, MOXXYTh OYyTHM BH3HAU€HI IHIII KaTeropii
Cy0’€KTIB 3BEpHEHHsI, SIKUM MOXYTh HaJaBaTHCS aJMIHICTpaTHBHI IOCIYTH 3a
JIOTIOMOT010 cepBicy “MoO1IbHUI aaMiHICTpaTOpP” .

10.4. CxnanenHs (yTO4HEHHs) MapuipyTy Ta rpadika poOOTH MEpEeCyBHOIO
BIIJIAJIGHOTO0 POOOYOro MiCIlsl aaMIHICTpAaTOpa 3M1MCHIOETHCS HE PIAIIE OJHOTO
pa3y Ha TWXKJEHb Ha MIJCTaBl 3asB PO HAJAHHS BIIMOBIIHOTO CepBICy. SKIIO y
poOOTI MepecyBHOr0 BI1IIAJIEHOT0 pOOOUYOro Miclsl aaMiHICTpaTopa OEpyTh y4acTh
NPEeICTaBHUKU CYO’€KTIB HaJaHHS aIMIHICTPATUBHUX MOCTYT, MAPLIPYT Ta rpadik
pOOOTH MOTOIKYETHCS 13 3a3HAYEHUMU CYO’ EKTAMHU.

[ndopmariss mpo Mapmpyt Ta rpadik poOOTH MEPECYBHOTO BiIJAJIEHOTO
poboyoro Micisl aaMiHICTpaTOpa MOBHMHHA CBOEYACHO OHOBIIOBATHCSA Ta OyTH
JOCTYIHOO JUIsl HACEJICHHSI, IKE 00CIyTOBY€ETHCSl HA HHOMY.

10.5. 3asBu mpo HaAaHHS BIAMOBIAHOTO CEPBICY MOJAIOTHCS JO HEHTPIB, iX
TEPUTOPIATLHUX TIAPO3NUIIB, BIAJANEHUX POOOYMX MICHb aJMIHICTPATOpPIB
cy0’ekTaMu  3BEpHEHHS, iX NpPEACTaBHUKAMH, pOJMYAMH, Oco0aMu, SKi
3MIACHIOIOTh JIOTJIAJ 3a HUMU a00 NPOXKUBAIOTH pPa3oM 3 HUMH, a TaKoOXK
CTapOCTaMHU, 3aKjaJaMHd OXOPOHM 3J0POB’S, 3aKJIaJaMH COLIAJBLHOTO 3aXUCTY,
IHIIMMHU  3aKJaJaMd Ta YCTAHOBAaMHU, JI€ NPOXKUBAIOTH/NEpeOyBalOTh CYyO’ €KTH
3BEPHEHHSI, OJJHUM 13 TaKUX CIOCOOIB:

1) B ycHiil hopmi - y pasi BiABIAYBAHHS UEHTPY, TEPUTOPIATHLHOTO MIAPO3A1IY,
B1JIJTAJIEGHOT0 pOOOYOro MiCIlsl aiMiHICTpaTopa ado MOJaHHS 3asiBU 3a TeJIehOHOM;

2) y nanepoBiit popmi - y pa3i HaJCUIaHHS 3asBH MOLITOIO;

3) B enekTpoHHIA ¢dopmi - y pa3l TOJAaHHS 3asBU Yepe3 BIANOBIIHY
1H(pOpMaIITHO-TeIEKOMYHIKAIIITHY CUCTEMY.

10.6. IIpo 3actocyBaHHS BIAMOBIIHOTO CEPBICY aJMIHICTPATOP HEBIIKIATHO
noBiIOMIIsIE 0CO01, IKa MMojaja 3asBy, a 32 HASIBHOCTI OOIPYHTOBAHUX MPUYHH - Y
CTPOK HE Mi3HIIIe HACTYMHOro poOOYOro AHS 3 JHS OTPUMAaHHS 3asiBH y CHOCIO,
BKa3aHUI HEIO B 3asBi.

VY pa3i motpebu aaMiHICTpATOp 3BEPTAETHCS O CyO’€KTa 3BEpHEHHS a0o
oco0wu, sika To1ajia 3asBy, JJIsi YTOYHEHHSI BIJOMOCTEH, 3a3HAYCHHX Y HiM.



10.7. V moBijioMJIeHHI MPO 3aCTOCYBAaHHS BIAMOBITHOTO CE€pPBICY 000B’SA3KOBO
3a3HAYalOThCA JaTa Ta MiCIe, 3a SKUMU Oyje HaJaHa aJIMIHICTpaTUBHA MOCIyTa, a
TaKOXX PEKBI3UTH JJIS OTUIATH aMIHICTPATHBHOIO 300py (AKIIO aaMIHICTpaTHBHA
nocjiyra € IUIaTHOK) 1 CrocoOu oOruiath 0e3NnocepeiHb0 Ha MEPECYBHOMY
BI/IJTaJICHOMY POO0OYOMY MICIll aMiHICTpaTOopa.

10.8. ¥V moBijoMJIeHH]I NMPO BIJIMOBY Yy 3aCTOCYBaHHI BiJMOBITHOIO CEPBICY
000B’I3KOBO 3a3HAYAIOTHCS I1JCTaBH TaKoi BiIMOBH (0/1Ha a00 KiJIbKa), a caMe:

1) cy®’€exT 3BepHEHHS HE HAJIECKUTH IO KaTeropiit ocid, 06CIyroByBaHHS SIKUX
IPOBOAMUTHCA 13 3aCTOCYBaHHSM cepBicy BiamoBigHO 0 myHKTY 10.3 mporo
pETJIaMEeHTY;

2) mociyra HE BKJIIOYEHA /O TMEpeniky aIMIHICTPaTUBHUX TMOCTYT, IO
HAJAI0THCS HA TIEPECYBHOMY BiJITaJICHOMY POOOYOMY MICITl aMiHICTpaTopa,;

3) cyO’eKT 3BEpHEHHs NPOXKUBA€E/TIEpeOyBae 3a MeXaMU TEPUTOPIi MICHKOI,
CEJIMIIIHOI, CIIbChKOI TEPUTOPIATILHOT IPOMaJIH, siIKa OOCITYTrOBY€ETHCSI TIEPECYBHUM
BIJIJTAJICHUM pOOOYMM MICIIEM aJIMiHICTpaTopa.

10.9.Bi3ut agMminicTpaTopa 10 Cy0’€KTIB 3B€pPHEHHS 13 3aCTOCYBAHHSAM CEPBICY
“MoOinpHUN  aaMiHICTpaTOp” 3MIMCHIOETBCS BIAMOBIAHO 10 Tpadika poOOTH,
BU3HAYEHOTO0 MICHKOIO, CEJHUIIHOI0, CUIBCHKOIO Pajiol0, BiMCHKOBO-IUBUILHOIO
aJMIHICTpAIlIEI0 HACEJIICHOTO TyHKTY, Ha CIy)X00BoMy ab00 TIpOMaJChbKOMY
TPAHCHOPTI YM MIIIKH 3aJI€KHO BiJ CKJIATy PYYHOIO MOOUIBHOIO KOMILUIEKTY
IPOrpaMHUX Ta TEXHIYHUX 3aco01B, MapLIpPyTy pyXy Ta KUIBKOCTI CyO’€KTIB
3BEPHEHHSI, SIKI 00CITyTOBYIOThHCS.

[Ipo cBiif BI3UT aaMIHICTpaTOp Homepemxkae cyd’ekTa 3BepHEHHs abo oco0y,
sKa TMojasa 3asBy Mpo HaJaHHS BIJMIOBIIHOTO CEPBICY.

10.10. Bisut angmiHicTpaTOpa TNPUNUHSAETHCS, a cepBic “MoOinbHUI
aJMIHICTPAaTOp” HE 3aCTOCOBYETHCS 3a HASIBHOCTI MIJCTaB, BU3HAUYCHUX MyHKTOM
10.8 uporo permameHry.

10.11. ITix gac 3actocyBaHHs cepBicy “MoOiTbHUN TIEHTP” 3a00POHSIETHCS:

1) po3mintyBat y TpaHCIIOPTHOMY 3ac001, Ha 6a31 SIKOro (QYHKIIIOHYE CEepBic,
OUIBIIly KUIBKICTh CYO’€KTIB 3BEpHEHb, HIK 1€ TependadyeHo OoOJIalTOBAHUMHU
pOOOUYMMH MICIIMU/CUJIIHHSIMU B HHOMY;

2) BUKOPUCTOBYBATH TPAHCIOPTHUH 3aci0, Ha 0a3i sKoro (QyHKIIIOHYE CepBic,
B IHIIMX LUISIX HDK HaJIaHHS aJMIHICTPATUBHUX TOCIIYT;

3) HajaBaTU aJAMIHICTPATUBHI MOCIYTH i Yac pyXy TPAHCIOPTHOIO 3acoly,
Ha 0a3l sKkoro (QyHKIIIOHYE CEpBIC, a TaKOX Yy MICIfIX, HE TMepeadadyeHux
MapIIpyTOM.

10.12. TlpuitHATTSA Ta OMpaIfOBaHHS BXiJHOTO TaKeTa JTOKYMEHTIB, a TaKOX
MOBEPHEHHS BUXIJHOTO MaKeTa JOKYMEHTIB Ha MEPECyBHUX BIIJAICHUX POOOUMX
MICIISIX aJMIHICTpaToOpa 31HCHIOETHCS BIMOBIIHO O BUMOT IIbOTO PETJIAMEHTY .
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